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IMAMSITKA
O NOArOTOBKE K NEPEJAYE HA TOCYJIAPCTBEHHOE XPAHEHUE
JOKYMEHTOB IO IHTYHOMY COCTABY JIJUKBHJIUPOBAHHBIX
OPI'AHU3AIIAM

I. OBIIUE ITOJIOKEHUSA

[TamsTKa IO MOATOTOBKE K IEpeaye Ha rOCYJapCTBEHHOE XPAHEHUE JOKYMEHTOB
N0 JIMYHOMY COCTaBy JIMKBUIMPOBAaHHBIX opraHuzauui (namee — IlamsTka)
yCTaHaBIMBAET €IWHbIE TpeOOBaHMS U TMOPSJIOK MepeAauyd Ha TOCyJIapCTBEHHOE
XpaHeHHue B TOCYJapCTBEHHOE Ka3eHHoe yupexjeHue Hoocubupckoit ob6nactu
«l"ocynapctBennsbIii apxuB HoBocuOupckoi o0iacTi» (COKpailieHHOE HAMMEHOBaHUE —
I'KY HCO I'AHO) noxyMeHTOB 110 JINYHOMY COCTaBY JTUKBUAUPOBAHHBIX OpraHU3aIIUN
4aCTHOM OpMBbI COOCTBEHHOCTH, HE SIBJISIOIIMXCS UCTOYHMKAaMU KomIuiekToBanus ['KY
HCO I'AHO.

Hacrosimas [Tamstka pa3pabortana B cootBeTcTBUM ¢ DenepanbHbIM 3aKOHOM OT
22.10.2004 Ne 125-®3 «OO6 apxuBHoM jxene B Poccuiickoit Deaepanuun»,
@enepanbHpiM  3akOHOM OT 27.07.2006 Ne 152-03 «O nepcoHaNbHBIX JAaHHBIXY,
3akonom HoBocubupckoit obmactu ot 26.09.2005 Ne 315-O3 «O6 apxuBHOM jene B
HoBocubupckoii obnactuy», a Takke WHBIMA HOPMATHBHBIMU IPABOBBIMU AaKTaMH
Poccuiickoii ®enepanmu B cdepe apxXuBHOTO jAeia, WHOOpPMAIUHU, JTOKYMCHTAIIUH,
JIeJIONPOU3BOJICTBA; HalMOHAIBHBIM cTaHaapToM Poccuiickoit ®enepanun I'OCT P
7.0.97 - 2016 «Cucrema cTanaapTOB MO HHPOPMAUH, OMOINOTEUHOMY U U3JATEILCKOMY
neny. Opranu3alOHHO-paclopsANTENbHAs ToKyMeHTalus. TpeboBanus K 0(hOpMICHUIO
JIOKYMEHTOBY», YTBEpKJEHHbIM mpuka3zoMm Poccranmapra ot 08.12.2016 Ne 2004-cr;
[IpaBunamu opraHu3allid XpaHEHUs, KOMIUIEKTOBAaHWSA, yde€Ta W HCIOJIb30BaHUS
JTOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit @®enepanuui U JAPYyrUX apXUBHBIX
JIOKyMEHTOB B TOCY/APCTBEHHBIX U MYHHUIIMNAIBHBIX apXHUBaX, My3esiX U OUOIMOTEeKax,
opraHm3auusx  PoccuickoW — akaAeMHMM — HAyK,  YTBEPKICHHBIMM  IIPHUKA30M
MunucrepcTBa KyJnbTypbl U MacCOBbIX KOMMyHHUKauui Poccuiickonn ®enepanuu OT
18.01.2007 Ne 19; IlpaBunamu opraHu3aldyd XpaHEHUs, KOMIUIEKTOBAaHHUS, y4eTa U
UCIIOJIb30BaHUsI JOKyMEHTOB ApxuBHOro (onnga Poccuiickoit denepauuu u Apyrux
apXMBHBIX JIOKYMEHTOB B OpraHax TrOCyJapCTBEHHOM BIACTH, OpraHax MECTHOTO
CaMOYTIPaBJIEHWsT W OPraHU3alusX, YTBEPXKIACHHbIMM MNpHUKa3oM MuUHHCTEpPCTBA
KyapTypbl Poccuiickoii ®enepaunn ot 31.03.2015 Ne 526; Meroanueckumu
peKoMeHAauusAMU «DKCIEepTHU3a LEHHOCTH U OTOOp B COCTaB ApPXMBHOIO (oHIa
Poccuiickoit @eaepannu T0KyMEHTOB 10 JTHYHOMY cocTaBy»/ Pocapxus, BHUNUIA/L. —



M. — 2014, cornacoBannbiMu L[IIIK npu Pocapxuse 23.12.2014, Ilepeunem TUIOBBIX
YIOPABJICHUYECKUX  ApXUBHBIX  JIOKYMEHTOB, OOpa3yloIIMXci B  ACSATEIbHOCTU
rOCyJapCTBEHHBIX OpPraHOB, OPIaHOB MECTHOI'O CAMOYIPABJICHHUS M OpraHu3alui, C
yKa3aHUEM CPOKOB XpaHEHUs, YTBEPKICHHBIM MPUKa3oM MUHHCTEPCTBA KYJIBTYPHI
Poccuiickoit @enepanun ot 25.08.2010 Ne 558.

Hacrosimass  [lamsiTka cocTaBieHa B IEsIX  OKa3aHUS —OPraHU3allMOHHO-
METOMYECKON MTOMOIIH JTUKBUAAIIMOHHBIM KOMUCCHUSM (JIUKBUAATOPAM), KOHKYPCHBIM
YOPABJISIIOIIUM W JIPYTUM JOJDKHOCTHBIM JIUIAM  JIMKBUAMPYEMBIX OpTraHH3aIui
4aCTHOW (OpPMBI COOCTBEHHOCTH, YIMOJHOMOUYEHHBIM OCYIIECTBISATH paboTy Mo
MOJTOTOBKE M TIEpe/ade Ha TOCYJapCTBEHHOE XpaHEHUE TOKYMEHTOB IO JIMYHOMY
COCTaBy.

[TamsTKa Takke MOXKET ObITh HCHOJb30BAHA OPraHMU3ALUSIMU TOCYIapCTBEHHOM
(oOnmactHOM) M 4YacTHOM (OpM COOCTBEHHOCTH, B TOM 4YHCJE SIBJISIOIMIMMUCS
ncrouynnkamMu komiuiekToBaHusa ['KY HCO I'AHO u He HaxomsgmmMHUCS B CTaauA
JUKBUJALMK, TPU OPraHU3alMU YMNOPSAAOYEHUS JOKYMEHTOB IO JIMYHOMY COCTaBY
B yacti nyHKTOB 4.1. — 4.3. paznena |V, paznenoB V — VI, nockonbky TpeOoBaHMS K
COCTaBy, MPUHIMIIAM OTOOpa M TEXHHUYECKOW 0O0paboTKe JTOKYMEHTOB, a TaKke
0oOpMIICHUIO ONUCEH 1] MO JUYHOMY COCTaBy M HAyYHO-CIPABOYHOTO ammapara K
HUM SIBJITFOTCS] €IMHBIMH JIJIS1 BCEX OpPTaHU3AIUH.

B cmydae gnukBupanmuu WM peopraHm3anuu - (eaepalibHBIX  OpraHoOB
TOCYJapCTBEHHOW BJIACTH, WX TEPPUTOPHUAIBHBIX OpPTraHOB, WHBIX (eaepaabHbIX
OPEINpUITUNA, YUPESKICHUN U OpraHU3aliil TOKyMEHThI, 00pa30BaBIINECs B MpOIECcCe
ux aesarenbHocTy ¢ 2005 roxa, Ha rocynapcrBeHHoe xpaneHue B ['KY HCO I'AHO ne
nepeaaTces.

1. HOPAJOK INIEPEJAYN HA XPAHEHUE JOKYMEHTOB I10 JIHYHOMY
COCTABY JIMKBUJJUPOBAHHBIX OPTAHU3AIIUI

B cootBerctBuu ¢ 4. 10 ct1. 23 denepanpHoro 3akoHa ot 22.10.2004 Ne 125-03
«O0 apxuBHOM nene B Poccuiickoin @enepanum», 4. 2 cT. 29 ®enepaibHOro 3aKkoHa OT
26.10.2002 Ne 127-®3 «O HecocTosATeapHOCTH (0aHKPOTCTBE)» B Clydae JTHUKBHIAIUH
OpraHu3allvM, JMKBUAALMOHHAS KOMHUCCUSA (JMKBUAATOP), HA3HAYECHHBIE PEUICHUEM
obmiero coOpanus yupenurtened (€IMHCTBEHHOTO YYaCTHHWKA) OpTaHU3aIluH, WU
KOHKYPCHBIM  YIPABJISIOIIMKA, HA3HAYEHHBIA OIPEICIICHUEM COOTBETCTBYIOLIETO
ApOuTpaxkHOrO cyzaa, o0s3aHbl OPraHU30BaTh MOJTOTOBKY U Mepenady Ha XpaHEHUe
JIOKYMEHTOB M0 JJUYHOMY COCTaBY, 00pa30BaHHBIX B €€ JAESITEIbHOCTH.

Mecto  panbHEHIIEro  XpaHeHWs JOKYMEHTOB IO JIMYHOMY  COCTaBy
JMKBUAMPYEMOUN OpraHU3aluu ONPEEISIETCs, UCXOAS U3 CIEAYIOIIUX TPUHIIUIIOB:

JIOKYMEHTBI JIMKBUAUPYEMOM OpraHM3alvi, UMEIOLIEN IIPaBONPEECMHUKA WU
BBIIIECTOALLYIO0 OPTaHU3aIMI0, IEPEJAIOTCA B YIOPAIOYEHHOM COCTOSIHUM HAa XpaHEHUE
IIPaBONPEEMHHUKY, a IIPX €r0 OTCYTCTBUH — BBILIECTOSALIEN OpraHU3aLlH.

B ciydae OTCyTCTBUSL IPaBONPEEMHMKAa W BBILIECTOSINECH OpraHu3aluu IpH
JUKBUJAIIMN OpraHU3alil 4acTHOM (OpMbI COOCTBEHHOCTH, B TOM UHCJE B PE3yJIbTaTe
OaHKpOTCTBa, 00pa30BaBILIMECS B MPOLECCE UX JEATEIbHOCTH TOKYMEHTHI 110 JINYHOMY



COCTaBy MepeAaroTcs JIUKBUIAMOHHON KOMUCCUEH (JJUMKBUAATOPOM) MIIM KOHKYPCHBIM
YOPaBISIOMIMM B YHOPSJIOYEHHOM COCTOSSHUM HAa XPAaHEHHE B COOTBETCTBYIOLIMIA
rOCyJapCTBEHHBIN WM MYHHUIIUIIAJIbHBINA apXHB.

He nomnexar nmepenadue Ha rocyaapcrBeHHoe xpanenne B ['KY HCO I'AHO
JOKYMEHTBHI IO JINYHOMY COCTaBY (pe/iepalibHbIX OPTaHOB rOCYAApCTBEHHOM BIACTH, UX
TEPPUTOPHANBHBIX OPTraHOB, HWHBIX (eAepalbHBIX NPEANPUATAN, YUPEKICHUN U
opraHu3anuii, 00pa3oBaBIIMecs B JeIONpon3BoaAcTBe, HaunHas ¢ 2005 roma. B ciyuae
oOHapyXeHHUsl Takux JOKyMeHTOoB B uucie nepenaBaembix ['KY HCO T'AHO
OTKa3bIBAET OPraHU3alMi B UX IIPUEME.

B cootBerctBuu ¢ 4. 3 cT. 18 3akona HoBocubupckoit ob6iactu ot 26.09.2005
No 315-O3 «O06 apxuBHOM jene B HoBocuOupckoi oGiactu» pabOThI, CBSI3aHHBIE C
noarotoBkoit u nepegaueidi B ['KY HCO I'AHO noxkyMeHTOB IO JIMYHOMY COCTaBY
JMKBUJUPYEMBIX ~ OpraHu3anmii  (OmucaHWe, TPAHCIOPTUPOBKA, KApTOHUPOBAHUE
JIOKYMEHTOB), BBITTOJIHSIOTCA 32 CUET CPEICTB JIMKBUAUPYEMBIX OpraHU3aUi.

[Ipy nuKBUAAMM OpraHu3alii, JOKYMEHThl KOTOPOHM MOJUIekKaT Iepenaye Ha
xpanenue B 'KY HCO I'AHO, Heo0xo1MMO HampaBUTh 3apoc O MpUeMe JTOKYMEHTOB
B apXMB B TOpsAJIKe, n3y0xeHHOM B pazzene || nacrosmeit [lamsaTku, a Takxe mpoBecTu
NOJATOTOBKY IOKYMEHTOB K Ilepejaue, BKIFYAOUIYI0 CIEIYIOUIME TAIbL:

- 0TOOp JOKYMEHTOB I10 JINYHOMY COCTaBY JIMKBHJIMPOBAHHON OpraHU3alUU IJis
YHOPSAIOYEHHSI B COOTBETCTBUU C NEPEUHSIMHU THUIIOBBIX JOKYMEHTOB, JEHCTBOBABILINMHU
B Iepuoj o00pa3oBaHUsl 3TUX JIOKYMEHTOB, HOMEHKJIATypOll [l opraHu3aluu U
paznenom IV nacrosimeit [amsarku;

- YHNOpSJOYEHUE JIOKYMEHTOB B COOTBETCTBUHM C TpeOoBanusmu IlpaBui
OpraHu3allid XpPAaHEHHUs, KOMIUIEKTOBAaHHUSA, Y4Y€Ta M MCIHOJb30BaHUS JTOKYMEHTOB
ApxuBHoro Qonna Poccuiickoit ®enepanium U APYTUX AapXUBHBIX JOKYMEHTOB B
TOCY/IapCTBEHHBIX W MyHHUITUMAIBHBIX apXUBaX, My3esiX U OMOIMOTEeKaX, OpraHu3alusix
Poccniickoi akageMuy Hayk, YTBEPKIECHHBIX NPHUKa30M MHHHMCTEPCTBA KYJIbTYpPHI H
MaccoBbIX KomMMmyHuKkammii Poccuiickoit @enepamu ot 18.01.2007 Ne 19; IlpaBun
OpraHu3allid XpPaHEHHUs, KOMIUIEKTOBAaHUSA, Y4Y€Ta M MCIOJb30BaHUS JTOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit denepanum U APYrUX apXUBHBIX JOKYMEHTOB B
OpraHax TOCYAapCTBEHHOW BJACTH, OpraHax MECTHOIO CaMOYIpPaBICHUS U
OpraHM3alusX, YTBEPKICHHBIX IpUKazoM MwuHucTEepcTBa KyJnbTypbl Poccuiickoi
®deneparuu oT 31.03.2015 Ne 526, a Taxke pazaenom V Hactosiei [lamsaTku;

- COCTaBJICHUE ONKUCHU (OMUCEN) A€l M0 JTUYHOMY COCTaBy U HAy4YHO-CIIPABOYHOIO
amnmapara K HUIM B COOTBETCTBHHM ¢ paznenom VI [TamsTku;

- COCTaBJICHHE aKTa 00 OTCYTCTBMHU JOKYMEHTOB IO JMYHOMY COCTaBy (B TOM
cilydae, €Clii COCTaB JOKYMEHTOB B OIMCH HE TIOJIHBIN) B COOTBETCTBHHM C M. 6.3.
[TamsTky;

- NPEACTABJICHHE ONHUCH (OMHMCE) Jea N0 JUMYHOMY COCTaBy OpraHU3alud
COBMECTHO C HAy4HO-CIIPaBOYHBIM anmaparoM Ha COIIACOBAaHUE 3KCIEPTHO-
meroauueckoit komuccun I'KY HCO I'AHO (cokpaiiennoe HanmeHnoBanune — IMK);

- IpuoOpeTeHNE apXUBHBIX KOPOOOB ¢ 1enbto nepenayuun aen B 'KY HCO I'AHO
B 3aKaPTOHUPOBAHHOM BUJIE.



B nensx nposenenus paboT Mo ymnopsiAoueHUI0 JOKYMEHTOB M UX Iepeaade Ha
XpaHEHHE B apXUBHBIE YUPEXKICHHUS B CMETY PacXOJI0B HA JIMKBUIAIMIO OpraHU3alluu
BKJIIOUAETCSl CTaThsl, NpeIdyCMaTpUBAaIOIIas pacxo/bl Ha HKCIEPTU3Y LEHHOCTU U
00paboTKy TOKYMEHTOB.

[Ipu mpoBemeHWH HKCIEPTU3BI IEHHOCTH JTOKYMEHTOB CPOKH WX XpaHCHHUS
OTIPEJICTISIIOTCS B COOTBETCTBUH C TIEPEUHSIMH TUITOBBIX JOKYMEHTOB, JCHCTBOBABITUMU
B Mepuoj o0pa3oBaHUs 3TUX JOKyMEHTOB, U DenepanbHbiM 3akoHOM oT 22.10.2004
No 125-®3 «O06 apxuBHOM nene B Poccuiickoit denepamumy.

HI. IEPEYEHb JOKYMEHTOB OPI'’AHU3AIINU,
HPEJCTABJIAEMBIX B I'KY HCO I'AHO JUIA PEHTIEHUSA BOITPOCA
O ITPUEME JOKYMEHTOB

B cnyvae naukBumanMu IS pELIEHHs BOIpoca O Mepenaye JIOKYMEHTOB IO
JUYHOMY COCTaBY Ha rOCyAapCTBEHHOE XpaHEHHWE OpraHU3alMs JOJKHA HANpPaBUTh B
I'KY HCO T'AHO (nanee — apxuB) MUCBMO C MPOCKOOM O MPHUHITHH JTOKYMEHTOB C
yKa3zaHUEM clielytoliei nHdopMaluu:

- IIOJIHOE ¥ KPaTKO€ HAMMEHOBAaHUE JIUKBUINPYEMOW OpraHu3aluy;

- CBEJICHHsI O JMKBHMJALMM OpraHU3alMKM (HAaMMEHOBAaHUE W J1aTa JIOKYMEHTA,
HOJITBEPXKJAIOLIETO HAXOXJACHWE OpraHu3alud B MpoLEecce JMKBUAALMM JIHOO
3aBepIICHUE TpoIlecca ee JIMKBUIANH (peIeHUs yupeauTens (yJacTHUKA, aKIIHOHEPa)
0 JIMKBUAALIMM OpraHW3aluy; pelIeHus (ompeneneHus) apOUTpakHOro cyaa o
NPU3HAHUU OpraHu3aluyd OAHKPOTOM JIMOO MPEKpAIIeHUH KOHKYPCHOTO TPOU3BOJICTBA,
CBUJICTENICTBA (JIUCTAa 3alMCU) O BHECCHWH B EIWHBIA TOCYHapCTBEHHBIN peecTp
topuguueckux jun (EI'PHOJI) 3anmcu o Hayane nu0OO 3aBEpUIEHUH MPOLIEAYpPbI
JUKBUIAIUY U IPEKPAIICHUH IS TSILHOCTH OpTraHU3aliy U JIp.);

- HAJIMYME WK OTCYTCTBHE MPABONPEEMHUKA (BBILIECTOSIIECH OpraHru3alim);

- KOOpJIMHATBl OpraHu3anuu (fopuandeckuil M (akTUdecKuil aapec, TenedoHbI
OpraHu3aI|K, aJPeC AIEKTPOHHOU MOYTHI);

- (hopMa cOOCTBEHHOCTH (TOCYIapCTBEHHAS, YaCTHAS);

- 1aTa oOpa3oBaHUs OpTraHU3aluy,

- HaJTM4Me OpraHu3alui-IIpeIleCTBEHHUKOB (C YKa3aHuEM Ha3BaHUM);

- OI'PH, MHH, peructpanuonnsiii Homep [IDP, Bua nesTeIbHOCTH U JIp.;

- BUJIBI M TPUONHU3UTENBHBIA 00bEM JOKYMEHTOB MO JMYHOMY COCTaBy M HX
KpallHUE J1aThl;

- UCHOJHUTEIb, KOHTAKTHBIN Tee(OH UCTIOTHUTETIS.

OpraamzamnusM, KOoTopble ObLTM oOpa3zoBanbl g0 1991 roma, HeoOXxoamMO
JOTIOJTHUTENBHO YKa3aTh B MUChbME CBEJIEHUS 000 BCEX NEPEUMEHOBAHUSAX OpraHU3alluu
Y U3MEHEHHUSX B €€ OJABEJOMCTBEHHOCTH /10 MOMEHTA AKIIMOHUPOBAHMUSL.

[TockonbKy 00s3aTeNbHBIM YCIOBUEM IE€peAaud B apXHUB JIOKYMEHTOB TIO
JUYHOMY COCTaBy OpraHM3allid SIBJISETCS €€ JMKBUIAIMs, HEOOXOAMMO HaJIU4Yue Ha
MOMEHT OO0paleHus] OPUIMAIBHOTO JOKYMEHTa O JIMKBUIAIMM OpraHu3aluu JIbo
BBEJICHUU B OTHOILIEHUU HEE MPOoLeTypbl 0aHKPOTCTBA.



K nucemy B 00s3aTeIbHOM MOPSAKE MPUTIATalOTCd KOMMU  CIEAYIOLIUX
JIOKYMEHTOB:

- JOKYMEHT O JIMKBUJAIMKM OPraHU3alMK (BBEACHUN B OTHOLIEHUH OpPTraHU3alun
IpoIeTypbl OAHKPOTCTBA, OTKPBITHH KOHKYPCHOTO TIPOU3BOJICTBA);

- CBUETENBCTBO (JIMCT 3alMCH) O BHECEHUHU B ENMHBINA rOCy1apCTBEHHBIN PEECTP
IOPUIMYECKUX JIUL 3alIMCH O TFOCYAApCTBEHHOM PErMCTpalrH HOPUAUYECKOrO JIULA B
CBSI3U C €TI0 JIMKBHIAIIHEH;

- peIIeHUs HUCHOJHUTENbHbIX OpraHOB oOpraHu3anuu o0 oOpa3oBaHMH,
peopraHu3anym, IepeUMEHOBAHNM, JIMKBUAIALIMY OpraHU3aluu;

- CBUJIETEIILCTBO O BHECEHUU B ENMHBIN rOCYJapCTBEHHBIN PEECTP HOPUINUECKUX
JIMII 3aIIMCU O TOCYAAPCTBEHHOW PErUCTPalMy FOPUINYECKOTO JUIA ITPU €r0 CO3/1aHUM;

- CBUJIETEJILCTBO O IMOCTAHOBKE OpraHM3allMd HAa YYET B HAJIONOBOM OpraHe
II0 MECTY HaXOKJICHHUS;

- CBUJIETEJILCTBA O BHECEHUH B EAMHBIN rOCyJapCTBEHHBIN PEECTP OPUANIECKUAX
JMIL 3allACH O TOCYJApPCTBEHHOM DPETHCTPALMM W3MEHEHHWH, BHOCHUMBIX B YCTaBHbBIC
JOKYMEHTBI FOPHUJIAYECKOTO JIMIA, CBSA3aHHBIX C WU3MEHEHHEM €r0  HAMMEHOBAHWS,
IIOAYMHEHHOCTH;

- yYCTaBHBIE JOKYMEHTHI OpraHu3aluu (IepBas peAakius ycTaBa, a Takke BCe
IOCJIEAYIOIIME PENAKIMM YCTaBa M M3MEHEHHs K HUM, OTPAXKAIOUIUE CMEHY
HAaMMEHOBAHHs, IOAYUHEHHOCTH).

IIpy >roM Ha Jrame ImepeJadyd JOKYMEHTOB II0 JIMYHOMY COCTaBYy
JUKBUAVMPOBAHHOM  OpPraHM3allMd  Ha  IOCYJAapCTBEHHOE  XpAaHEHUE  KOIMU
YUpPEIUTENbHBIX JTOKYMEHTOB JOJKHBI OBITh 3aMEHEHBbl Ha MOJJMHHUKH (3aBEPEHHbBIC
KOIIHH).

IV. CPOKA XPAHEHUSA U COCTAB JIOKYMEHTOB 11O JIMYHOMY
COCTABY, HOVIEXXKAIIUX ITEPEJAYE HA T'OCYJAPCTBEHHOE
XPAHEHHE

Buapl TOKyMEHTOB MO JIMYHOMY COCTaBYy JOJTOBPEMEHHOIO CpPOKAa XpaHEHUs,
oOpasyrolyecss B JIEATEIbHOCTH OpraHu3alldid, OMpPENeNeHbl TMEePEYHSIMU THIIOBBIX
JIOKYMEHTOB, JICHCTBOBABIIMMH B MEPHOJ] 00Opa30BaHUS ITUX JOKYMEHTOB.

[Ipy ynopsao4yeHHH JOKYMEHTOB [0 JIMYHOMY COCTaBy OpTraHU3alMil,
OCYIIECTBIISIBIIUX CBOIO JESTEIILHOCTh B T€UCHHUE JJIUTEIBHOIO MEPUOIa, HEOOXOIUMO
y4ecTb, YTO B 3aBUCHMOCTH OT BPEMEHHM OOpa30BaHUsl CPOKUM XPAHEHHUS OTIEIbHBIX
BHUJIOB JIOKYMEHTOB I10 JINYHOMY COCTaBY U3MEHSUINCH!

- 10 1967 roma s OCHOBHBIX BHIOB JOKYMEHTOB 110 JIMYHOMY COCTaBY
[lepeuHeM THUNOBBIX JOKYMEHTAJIbHBIX MAaTE€pUATIOB, OOpa3yIOLIUXCS B JESITEIbHOCTH
HAapOJHBIX KOMHCCApUaTOB U APYIUX YUPEKACHUW, OPraHU3alvi U IpEeaIpUsATHH
Coroza CCP, ¢ ykazaHueM cpoka xpaHeHus1 matepuainos, yrBepxaeHasiM HKBJ[ CCCP
27.12.1942, n IlepeuHeM THMOBBIX JOKYMEHTAJIBHBIX MATEPHAIOB, 0Opa3yrOIINXCS B
NEATEIbHOCTH MUHHUCTEPCTB U JIPYTUX YUYPEKICHUN, OPraHU3aluid U MPEIIpUITHI, €
YKa3aHUEM CpPOKOB XpAaHEHHMs MaTEpHaJIOB, YTBEPKICHHBIM MMHHHCTEPCTBOM
BHyTpeHHUX Jeia CCCP 10.01.1957, ycTaHOBIIEH NOCTOSIHHBIA CPOK XpPaHEHUS;



- ¢ 1967 roga no 1995 roaa IlepeurHemM TUMOBBIX JOKYMEHTAIBHBIX MAaT€pUAJIOB,
0o0pa3yromuxcsi B JEATEIBHOCTH MHHHCTEPCTB, BEAOMCTB W JPYTHX YUPESKICHUH,
OpraHM3alliii ¥ TPEANpUSATHH, C YKa3aHHEM CPOKOB XpaHEHHS MaTepHalioB,
YTBEPKJICHHBIM [ 71aBHBIM apxuBHbIM yrpasieHueM npu Cosere Munuctpos CCCP
03.12.1967 u IlepeyHeM THUIOBBIX JIOKyMEHTOB, OOpa3yIOIIUXCS B JACSITEIbHOCTU
TOCKOMUTETOB, MHUHHUCTEPCTB, BEIOMCTB U JPYIUX YUPEXKIEHUH, OpraHu3alu,
OPEINpUITHIA, C YKa3aHUEM CPOKOB XpaHEHUs], YTBEPKICHHBIM HadaJIbHUKOM [ TaBHOTO
apxuBHoro ymnpasienus npu Coere MunnctpoB CCCP 15.08.1988, mist oTaenbHBIX
BUJIOB JOKYMEHTOB IO JIMYHOMY COCTaBy ObUI YCTAHOBJIEH CPOK XpaHEHHUs: «75 jer—
Bo3zpact OI1K»;

- ¢ 06.10.2000 mo 25.08.2010 Ilepeynem TUIIOBBIX yNpPaBICHUYECKUX JOKYMEHTOB,
o0pa3yromuxcsi B JEATEIBHOCTH OpraHW3aluii, ¢ YyKa3aHHEM CPOKOB XpaHEHHS,
yTBEpXKACHHBIM pykoBoauTeneM denepanpHoii apxuBHOM ciryxk0b1 Poccun 06.10.2000,
YCTaHOBJICHBI CJICAYIOIINE CPOKUA XPAaHEHHS TOKYMEHTOB IO JMYHOMY COCTaBy. 75 JeT
u 75 ner O1IK.

CocTaB COBpEMEHHBIX IOKYMEHTOB TI0 TUYHOMY COCTaBY, MOUISKAIINX TIepeade
Ha rocyJlapcTBeHHOE XpaHeHue, HauuHag ¢ 25.08.2010 o Hacrosiiee Bpems onpeiesicH
[lepeuyneM TUIOBBIX YHOPABIECHUYECKUX AapXUBHBIX JOKYMEHTOB, OOpa3ymoIIMXCs B
JESITEIbBHOCTH TOCYNapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJICHUS U
OpraHu3aluii, ¢ YKa3aHHEM CpPOKOB XpaHEHMs, VYTBEPKACHHBIM IPUKA30M
MunucrepctBa KynbTypsl Poccuiickoii @enepaunu ot 25.08.2010 Ne 558 (manee —
[lepeuens), a Takke BEIOMCTBEHHBIMHU NEPEUYHSIMHU, YTBEPKIACHHBIMU JUJISI OTAEIbHBIX
MUHHUCTEPCTB, BEJOMCTB, CITy>KO ¥ MOJYMHEHHBIX UM OpPTaHU3AIINA.

®enepanbHbiM 3akoHOM 0T 22.10.2004 No 125-®3 «OO6 apxuBHOM jene B
Poccuiickoii denepanny yCTaHOBJICHBI CPOKH BPEMEHHOT'O XpaHEHHsI JOKYMEHTOB 10
JMYHOMY COCTaBY OpTaHMU3AIHA, & HMEHHO:

- JOKYMEHTBHI TIO JIMYHOMY COCTaBy, 3aKOHYCHHBIE [EIOMPOU3BOJCTBOM O
01 sauBaps 2003 rona, xpanstcs 75 ner;

- JIOKYMEHTBHI IO JHUYHOMY COCTaBy, 3aKOHYCHHBIC ICIOMPON3BOACTBOM IOCIHE
01 staBapst 2003 rona, xpanstces 50 ner;

- TOKYMEHTHI TI0 JINYHOMY COCTaBy, 0Opa30BaBILIMECS B CBSI3U C MPOXOXKICHUEM
TpaXJaHAMUA TOCYJAApPCTBEHHOW  CIYXKOBI, HE SBJSIONMIEHCS TOCYAapCTBEHHOU
TPaXXTaHCKOU CIyXOOHM, XpaHITCs B TOCYJAapCTBEHHBIX OpraHax, B KOTOPBIX T'pakIaHe
OPOXOJWIA  TOCYIapCTBEHHYIO  CHyk0y, HE SBISIOLIYIOCS TOCYJapCTBEHHOMN
TPKIAHCKON CIIy’)kOOM, B TeYeHHE 75 JeT TMOoCie MPEKpalleHus ToCyAapCTBEHHOU
CIy’)kObl C TIPOBEIEHUEM DKCIEPTU3bl I[IEHHOCTH JOKYMEHTOB TIOCIE HCTCUCHHUS
YKa3aHHOTO CpOKa XpaHEHUSI.

[Io wcTeueHWMM YCTAHOBJIICHHBIX CPOKOB XPAaHEHHS JOKYMEHTHI MO JIMYHOMY
cocTaBy, 00pa30oBaBIIMECS B TPOIECCE MEATEIHPHOCTH HMCTOYHHUKOB KOMILJICKTOBAHHMSI
TOCY/IapCTBEHHBIX M MYHHUIMIATBHBIX apXHBOB, MOAJIEKAT SKCIEPTHU3E IEHHOCTH
JTIOKYMEHTOB.

[IpuBeneHHbIE BbIIIE MOJOXKEHHUS 3aKOHA HE PACIPOCTPAHSIIOTCS HA JOKYMEHTHI
10 JINYHOMY COCTaBY, B OTHOILIEHUU KOTOPBIX NEHCTBYIOIIMMU MEPEUHAMU apXUBHBIX
JIOKYMEHTOB C YKa3aHHEM CPOKOB UX XPAHEHUs YCTAHOBJIEH MHOM CPOK XpaHEHHUS.



4.1. IlepeyeHb JOKYMEHTOB 110 JIAYHOMY COCTaBY 10JIT0BPEMEHHOI0 CPOKA
XpaHeHusl, NOAJIeKAIMX Nepeaade HA TOCYAAPCTBEHHOE XPaHeHHe B cIy4yae
JMKBUIAIUN OPTraHU3aLUHU

K JokymMeHTaM 10 JMYHOMY COCTaBy JOJITOBPEMEHHOTO CpOKa XpaHEHHS,
NOJJIeKAIIMM TIepelaye Ha TOCYJapCTBEHHOE XpAaHEHUWE B ClIydae JIMKBUJALUU
OpraHu3alnu, OTHOCATCS:

- pacmopsIUTENbHBIE  JIOKYMEHTHI IO JIMYHOMY COCTaBy  (NpHUKa3bl,
pacIopsKEHHUs], 3aMUCKH, 3aMEHSIOIINE TPUKA3bI 110 TUYHOMY COCTaBY, IOCTAHOBIICHUS
U JIp.) O MpUeMe, MepeBoJie, MEPEMEIICHUH, YBOJbHEHUN; 00 U3MEHEHUHU (HaMUIIUH; O
MOOIIPEHUH, HarpaxJaeHuu, o0 ormiare Tpyda, O Pa3IMYHbIX BbIIUIaTax (00
YCTaHOBJICHUH OKJIAJIOB, JIOIIAT, HAJ0ABOK K OKJIaAy U JIp.); O BPEMEHHOM 3aMEIlICHUH,
COBMEUICHUHU JOJDKHOCTEM; O NpeMHpOBaHMM; OO aTTecTallid; O TOBBILIEHUU
KBIM(PUKALUK; O MPUCBOCHUHU 3BAHUM (KJIACCHBIX YMHOB), pa3psiioB; 00 OTIYCKE IO
OepeMeHHOCTH M poaaM; o0 OTHmyCKax MO yXOay 3a peOeHKOM; 00 OTmyckax 0e3
COXpaHEHUs cojiepkaHus (3apaOOTHOM IIaThl); O BCEX BUAAX OTIMYCKOB paOOTHUKOB C
TSDKEJIBIMUA, BPEIHBIMU M OMACHBIMU YCJIOBHSIMU TPYJa; O JACKYPCTBaX MO MPOUITIO
OCHOBHOW JESATEIBHOCTH, O JJIUTEIbHBIX BHYTPUPOCCHUHCKUX U  3apyOexHBIX
KOMaHJMPOBKAX; O KOMaHJAMPOBKAaX /i PAOOTHUKOB C TSKEIBIMH, BPEAHBIMU U
OTMaCHBIMU YCJIOBHUSIMHU TpyJia (CIAeAyeT YUUThIBaTh, uTO B 1960-80-¢ roapl B OTAEIBHBIX
OpraHu3alMsIX BOMPOCHI TpHEMa, TMEPEeMEIICHUS W  YBOJbHEHUS PaOOTHHKOB
ohopMIISITHCH TIPUEMHBIMH, TIEPEBOHBIMU U YBOJLHUTEILHBIMU 3aIIMCKAMH);

- YTBEPXKICHHbIC WHAWBUIyaIbHbIE WHCTPYKIIMHM O MpaBaX U OOA3aHHOCTAX
PabOTHUKOB (JI0JKHOCTHBIE HHCTPYKIIUHN );

- MPOTOKOJIBI 3aCEJaHUil KOMHUCCHUW IO YCTAHOBJEHHUIO TPYIOBOIO CTa)a s
BBITLJIATHI HAJ0aBKH 3a BbICIYTY JeT (10 2010 rona);

- TOKYMEHTHI (IIpe/ICTaBICHHS, XOIaTalCTBa, XapaKTEPUCTUKH, aBTOOHOTpadum,
HarpajHble JIUCTHI, BBIIUCKH M3 PEUIEHUI, NOCTAHOBIECHUNA WU JIp.) O MPEICTaBICHUU
pabOTHUKOB OpraHu3allMi K HarpaKJIE€HUIO TOCYAapCTBEHHBIMH M BEJOMCTBEHHBIMHU
HarpajaMu, TPUCBOCHUIO 3BaHUH, MPUCYKACHHUIO TTPEMUI;

- JIOKyMEHTHI (MpeCTaBleHUs, XOAaTaillCTBa, XapaKTEepPUCTHKH, Ouorpaduu,
BBINTUCKU M3 PEIICHUM, MTOCTaHOBJICHUH, PUKa3bl, IEpEeNucKa) 0 3aHeceHnu Ha Jlocky
[Touera (He BolIeAINIME B COCTaB JIUYHBIX JIEN);

- XoJaTalicTBa O BblJade AyOJIMKATOB JIOKYMEHTOB K TOCYJapCTBEHHBIM,
MYHUIIMNIATBHBIM M BEJAOMCTBEHHBIM HAarpajaM B3aMEH YTPAuy€HHbIX; JOKYMEHTbI
(3asBJICHUS, CIIPABKM) K HUM (B HArpaXkIar0I[UX OPraHU3aUsaX MOCTOSHHO);

- HeBOCTpeOOBaHHBIC TOCYAAPCTBEHHBIC, MYHHIIUMAIbHBIE M BEJIOMCTBEHHbBIC
Harpajabl (yI0CTOBEPEHHUS);

- IITaTHBIE PACCTAHOBKH (IITATHO-CIIMCOYHBIN COCTAaB PAOOTHHUKOB);

- Tapu(UKAITMOHHBIC BEIOMOCTH, CIIHCKHU;

- CIIUCKH paOOTHUKOB OpTaHM3aluy (JINYHOTO COCTaBA);

- CHUCKA U KapTOYKHU Yy4eTa OCBOOOXKIIEHHBIX PaOOTHUKOB OOIECTBEHHOU
opranu3anuu (00bEIUHEHHUS ),

- TPYZIOBbI€ IOTOBOPBI, KOHTPAKTHI, COTJIAIIEHHs] C pAOOTHUKAMU;
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- JJOKYMEHTHI (3asiBJieHUs paOOTHUKA O COrjacMu Ha oOpabOTKYy MEepCOHATbHBIX
JAHHBIX, CBEJICHUS, YBEAOMIICHHUS) O CYObEKTE IEPCOHATILHBIX JAHHBIX;

- peecTpbl CBEJICHUH 0 10X0JaX PU3NYECKUX JIUII;

- TUTIEBBIE KapTOUKH, cueTa paOOTHUKOB IO 3apabOTHOI TU1aTe;

- UHIUBUIyaJIbHBIC CBEJICHUS O TPYJIOBOM CTaXKe, 3apab0TKe (BO3HATPAKICHHH ),
JI0XO/I€ ¥ HAYUCIIEHHBIX CTPAXOBBIX B3HOCAX 3aCTPAXOBAHHOIO JIUIIA;

- pactppoBKa KOJIOB BUI0OB HAYUCIICHHH 3apab0THOM TUTaThl U yaep KaHui (mpu
MCIIOJIb30BaHUU KOJIOB B PACUETHBIX JINCTKAX);

- CIHUCKU TaOeIbHBIX HOMEPOB (B ciydae (OPMUPOBAHUS JUIEBHIX CUYETOB IO
TabeIbHBIM HOMEPaM);

- JIMYHBIC KAPTOYKU YBOJICHHBIX pPaOOTHUKOB, B TOM YHUCJIE BpeMeHHbIX (dopma
T-2);

- XapaKTepUCTUKU pPaOOTHUKOB, HE BKJIOUECHHBIC B COCTaB JIMYHBIX €N (J10
2010 romga);

- JIMYHBIC JIeJla YBOJICHHBIX PAOOTHHUKOB (3asBJICHUS, aBTOOUMOTrpaduu, KOMUU
MPUKA30B U BBIMUCKHA U3 HUX, KOMHUU JIMYHBIX JOKYMEHTOB, XapaKTEPUCTUKH, TUCTKH MO
Y4ETy KaJpoB, aHKETHI U T.1.);

- TOTOBOPBI MO/IPSA/IA M aKThI BHIMOJHEHHBIX PaObOT K HUM (HE BOIIE/IINE B COCTaB
JUYHBIX JIeT);

- TIMCbMEHHBIC yBeJOMJIEHUs paboromarenss o0 YBOJbHEHHHM PAOOTHUKOB C
yKa3aHUEeM NPHUUYUH (HE BOUIEIIINE B COCTAB JIMYHBIX JIEN);

- aKThl O HECYACTHBIX CIIy4asiX, CBS3aHHBIX C MPOU3BOACTBOM, U JOKYMEHTBI
(IpOTOKOJIBI, CIIPABKH, CBEJICHHUS, CXEMBI U JP.) [0 UX PACCIICI0BAHUIO;

- aKThI pacciieIoBaHus NPOPECCUOHAIBHBIX OTPABICHUI U 3a00JI€BAHMIA;

- JIOTOBOpHI CTpaxoBaHUsi PaOOTHUKOB OT HECYACTHBIX cliy4aeB (Tipu
HACTYIUJICHUH HECHACTHOTO CiIy4asi);

- HEBOCTPEOOBaHHBIC JIMYHBIEC IOKYMEHTHI (TPYIOBBIE KHIKKH/TPYIOBBIE CIIHCKH,
JUTIIIOMBI, aTTECTaThl, CBUAETEILCTBA, BOCHHBIC OUJIETHI U T.11.);

- KHUTH, XypHaJIbl PErUCTpalliy, KapTOUKH, YKA3aTeJH K PacClopsaAuTEIbHBIM
JOKYMEHTaM IO JINYHOMY COCTaBY;

- KHUTH, >KypHaJbl, KApTOYKM ydeTa IMpuema, IepeMelieHus (mepeBoja),
YBOJIbHEHUS] pa0OTHUKOB;

- KHUTH, )KypHaJbl yueTa, ai(paBUThl JUUYHBIX JIE€]1, TUYHBIX KapTOUYEK, TPYIOBBIX
JIOTOBOPOB (KOHTPAKTOB), TPYAOBBIX COTJIAIICHUN;

- KHUTH, )KypHAJIbI BbIJIauu (y4eTa ABM>KEHUS) TPYIOBBIX KHUXKEK U BKJIAAbIIICH K
HUM,;

- andaBUTHBIC KHUTH, IPYTUe JOKYMEHTHI, MOATBEPKIAIONINE TPYAOBON CTaK,
OIUIaTy TpyJa, MOJydeHHEe OOpa3oBaHUs, HMYILIECTBEHHbIE M JILTOTHBIE I[paBa,
M3MEHEHHE B JOJKHOCTU U COLMAIIBHO-TIPABOBOM IOJIOKEHUU TPAXK/IAH;

- )KypHaJIbl pETUCTPAllUA HECUACTHBIX CITy4aeB Ha MIPOU3BOJICTBE.

K noxyMeHTam [0ATOBpeMEHHOTO cpoka xpaHeHus (15 ner), moanexamum
IIPUEMY Ha FOCYJIapCTBEHHOE XPAHEHUE B CIy4yae JIMKBUIALMU OPTaHU3alUN, OTHOCATCA
MPOTOKOJIBl  3aCelaHuid, TOCTAHOBIICHUS AaTTECTAMOHHBIX, KBAIM(PUKAIUOHHBIX,
Tapu(PUKaMOHHBIX KoMuccuil. [lpu  OTCYyTCTBMM B OpraHu3aluu  IMPUKA30B
(pacnopspkeHuil) 00 YTBEP)KACHUU PE3YJIbTaTOB aTTECTAMU paOOTHUKOB (MPUCBOCHUU
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paboTHMKAM  KBAJIM(UKAIMOHHBIX  KaTeropuil)  yKa3aHHbIE  MPOTOKOJbI U
nocranoBienus xpaustces 75 (50) ner B coorBerctBuu ¢ Ilepeunem u denepalibHbIM
3akoHOM OT 22.10.2004 No 125-®3 «O06 apxuBHOM Jene B Poccuiickoit deneparum».

4.2. TllepeyeHb JOKYMEHTOB 110 JIUYHOMY COCTABY, MOAJIEKAIIMNX Nepeaaye
B APXHUB B CJIy4Yae OTCYTCTBUS JIUIEBBIX CYETOB 110 HAYHUCICHUIO
3apa0oTHOM MJIATHI

B coorBerctBumM c Ilepeynem B ciydyae OTCYTCTBHSI B OpPraHU3ALMM JIMLEBBIX
CUETOB YHOPAJIOUCHHIO U TIEpe/laye B apXUB MOJICKAT CIEAYIONINE BUJIbI TIOKYMEHTOB:

- JOKYMEHTbl (CBOJHBIE pacyeTHble (pacyeTHO-IUIATEKHbIE) BEIOMOCTHU
(TaOynsarpaMMbl)) W JOKYMEHTBI K HHM, pacyeTHBIC JIMCThI HA BbIJAa4y 3apaOOTHOM
1aThl, TOCOOUM, TOHOPAPOB, MATEPUATILHON MOMOIIH U JIp. BBIILIAT;

- HAJIOrOBbIE€ KAPTOUYKHU MO YUYETY JI0XO0JI0OB U Hajora Ha JOXOAbl PU3NYECKUX JIUIL
(. Ne 1-HADJI);

- JIeKJapallMd W pacyeThl aBAaHCOBBIX IUIATEKEW MO CTPAaxOBbIM B3HOCAM Ha
00s13aTeNIbHOE IEHCUOHHOE CTPaXOBaHUE;

- CBEJICHUS O J0X0JaX (PU3NUECKUX JIMIL;

- CBEJICHUSI O HAUMCIICHHBIX M YIJIAYEHHBIX CTPaXOBBIX B3HOCAX Ha 00s3aTeIbHOE
IIEHCUOHHOE CTPAaXOBAHMUE U CTPAXOBOM CTaXE 3aCTPaXOBAHHBIX JIULL;

- JOKYMEHTHI (aKThl, CIpaBKH, CYE€Ta) O IMPHUEME BBIMOJHEHHBIX PA0OT MO
TPYAOBBIM JI0IOBOPaM, AOrOBOpaM NMoApsaa ¢ pU3NUECKUMHU JTULAMHU.

4.3. HepequL AOKYMEHTOB 110 TUIHOMY COCTaBy, NOATBEPKAAOITUX
3aHATOCTDb Ha paﬁoTaX C THKEJIBIMHU, BPEAHBIMUA U OITACHBIMHA
YCI0BUAMMU TPpyada, NoAJICKAIUX II€Epeaavdc B apxusB

K moxymeHTaM 1o JIMYHOMY COCTaBY, TIOJITBEPKIAIOIINM 3aHATOCTh Ha paboTax ¢
TSOKEJIBIMHA, BPEAHBIMA W OIACHBIMHU YCJIOBHSIMH TpyZAa, IMOJICKAIINM Iepeave B
apXuB, OTHOCSITCS:

- JJOKYMEHTHI (TIOJIOKEHUSI, TIPOTOKOJBI, PEIICHHS, TPEIIOKEHUS, 3aKITFOUCHHUS,
NIEpPeYHN CTaHJApTOB M HOPM, IEpPeYHHM pabodnmx MecT, OOOCHOBaHHS, JaHHEIE,
nH(popMaIruu, BEIOMOCTH PabOUnX MECT, KapThl aTTECTAllUM PabOUNX MECT, IJIaHbl) 00
aTTeCTalliy paboOYnX MECT TI0 YCIOBUSAM TPYa;

- TOKYMEHTHI (aKThI, 3aKJIFOUCHUs, CIIPABKH U Jp.), OATBEPKAAIONINE THKEIBIC,
BpEIHBIC, OTIACHBIC YCIIOBHS TPY/a;

- JOKYMEHTHI (TMPOTOKOJIbI, CIPAaBKH, 3aKIIOYCHHS) O TSKEIBIX, BPEIHBIX,
OTIACHBIX YCIIOBHUSX MIPOU3BOJICTBA, TPABMATU3ME U TIPO(EeCCHOHATBHBIX 3a00ICBAaHUSX;

- JIOKYMEHTHI (OTYeThI, CHpaBKH, WHPOPMAIMH) O TMepeBoAe pPaOOTHUKOB
BpEeIHBIX TIpodeccrii Ha COKpaIeHHBIN pabounii eHb WK Pab0UyI0 HEEIIO;

- IOKYMEHTHI (aKThI, TOKJIAHBIC 3aMUCKU, 3aKITIOYEHHUS) O COKpaIIeHUH pabodyero
TTHS B CBSI3U C TSDKEIBIMU, BPEIHBIME, OTIACHBIMHU YCJIOBHSIMH TPY/Ia;

- CIKUCKH pabOTaIONIMX Ha MPOW3BOJCTBE C TSDKEIBIMU, BPEIHBIMH, OMACHBIMU
YCIIOBUSIMU TPYAAQ;

- CITUCKU PaOOTHHUKOB, YXOISIINX HA JHTOTHYIO MTEHCHIO;
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- KOMaHJIUPOBOYHBIE  YJOCTOBEpPECHHsI paOOTHHUKOB, HANpPaBICHHBIX B
KOMaHAUPOBKH B paiioHbl Kpaitnero CeBepa u nmpupaBHEHHbIC K HUIM MECTHOCTH;

- Ta0eN U Hapsibl PpAOOTHUKOB BPEIHBIX MPOQECCHUii;

- Tabenu (Tpaduku), KypHallbl yuyera pabodyero BpeMeHH paOOTHHUKOB BPEIHBIX
npodeccuii;

- )KypHaJIbI ydeTa pabOTHUKOB BPEIHBIX Mpodeccuii, COBMEHIAIOMNX MPOPECCHH.

B caydae oTCyTCTBUS KaKuUX-ITMOO MAPYTUX JOKYMEHTOB, MOATBEPKAAOIINX
3aHATOCTh Ha paboTax C TSOKENbIMH, BPEAHBIMH U OINACHBIMHM YCIOBUSMHU TpYyZa,
YIOPSA0YSHHUIO M BKIIIOUEHHUIO B OMHUCH JIET 110 JINYHOMY COCTaBY MOJIEHKAT:

- aKThl, 3aKII0YeHHs 00 oOecrmeueHUuH padouux U CIyXKalluX CIeNUaaIbHON
OJIeXk 10, 00YBBIO, CIICIINAIHLHBIM TUTAHUEM,

- TyTEBbIE JIUCTHI PAOOTHUKOB BPEIHBIX POGECCHil.

V. HOPAJOK NOAI'OTOBKU JOKYMEHTOB 11O JIMYHOMY COCTABY
K INIEPEJAYE HA I'OCYJAPCTBEHHOE XPAHEHHUE

5.1. lloaroroBka k GOpMHUPOBAHUIO J1€]

JInsi OLEHKM TPUTOJHOCTH JOKYMEHTOB ISl MEpeladd B apXUB IMPOBOJIUTCA
poBepKa UX (PU3UUYECKOTO COCTOSHUS, B PE3YJIbTaTe KOTOPOM BBISBISIOTCS apXUBHBIC
JIOKYMEHTBI, TIOPaXXEHHBIE  OHOJIOTMUECKUMHU  BPEIUTENSIMUA, C  TOBBIIICHHON
BJIQYKHOCTBIO, C OBPEXKJACHUSIMUA OyMaru u TEKCTa.

JIOKyMEHTBI, TOpPaKCHHBbIE OUOJIOTUYECKUMHU  BpeAUTENsIMU  (HACEKOMBIE,
aKTHBHAs MJIECEHB), TEKCT B KOTOPHIX HE MOBPEKIACH WM MOBPEKACH HE3HAYUTEIBHO,
MOABEPraloTCsl CAaHUTAPHO-TUTUEHUYECKON 00paboTke (e3uH(eKus, Te3MHCEKIUs) C
LEJIbI0 MOCJIEIYIOUIEr0 YIOPAIOUYECHHS U epeadyt B ApXUB.

[Ipu 0OHaApY>KEHHM YBJIAXKHEHHBIX JIOKYMEHTOB MPOBOJUTCS UX OO0s3aTEIbHAs
aKKJIMMaTHU3alysl 10 MOJHOTO BBICYIIMBAaHMS. AKKIMMATHU3AIUIO MPOBOST B TEUCHUE
7-14 cytok (B 3aBUCHUMOCTH OT CTENIEHU YBJIAKHEHHS) MPU UHTCHCUBHOW BEHTUIISIIUU
BO3/IyXa U Pa3MEIICHUU JOKYMEHTOB B pa3BEPHYTOM BHJI€ HA CTOJIAX, CTEJUIAXKaX.

KadectBo Oymaru u TekcTa JOKYMEHTOB IPOBEPSETCS BBIOOPOYHO I OOIIEH
OIICHKM MX COCTOSIHMSI C 1eJbl0 BbIsIBIEHUS AedekTtoB. Hammune nedexktoB Oymaru u
TEKCTa YCTAHABJIMBAETCS BU3YaAJIbHO IMPU TMOJUCTHOM MPOCMOTPE TOKYMEHTOB. [Ipu
OTOM BBISBISIOTCS JOKYMEHTBHI CO CIIA0OKOHTPACTHBIM, yracarolluM WM YyracliuM,
YaCTUYHO WJIM MOJHOCTHIO YyTPAYEHHBIM M3-32 OTCYTCTBHSI YaCTH JIUCTA TEKCTOM.

[Ipu oOTCyTCTBMM WM MajJOWd IIUPUHE JIEBOIO TMOJs, HEOOXOJUMOTO s
NOJIIMBKY JOKYMEHTAa B JI€NI0, CIEAyeT MOAKJIEUTh K JIEBOM CTOpPOHE JIOKyMEHTa
JOTIOJTHUTENIHHYIO TIOJIOCKY, a 3aT€M MPOU3BOAUTH MO0 HEN MOIIIUBKY.

ITo pe3ynbTaTaM MpOBEAECHHON MPOBEPKU M BCEX MPUHITHIX MEP MO YJIYUIICHUIO
(U3UYECKOT0 U TEXHUYECKOTO COCTOSHHS TOKYMEHTOB JUKBUIATOPOM (KOHKYPCHBIM
YIPABJISIFOIINM) J€JIAETCS BHIBOJ] O MIPUTOTHOCTH KAXKIOTO U3 OTOOPAHHBIX IOKYMEHTOB
K IepeJaye Ha rocyJapCTBEHHOE XPAaHEHHE W B JIalIbHEUIIIEM OCYIIECTBISIOTCS BCE
MOCJICYIONIUE dTambl pabdOThl MO TOJATOTOBKE JOKYMEHTOB K Tiepenade Ha
roCyJapCTBEHHOE XpaHEHHUE JMOO MPUHUMACTCSA PEIICHHWE O BKIIOUCHHUU OTJIEIBHBIX
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BUJIOB HEUUTAEMBIX JOKYMEHTOB B aKT 00 OTCYTCTBUU JOKYMEHTOB IO JIMYHOMY
coctaBy (cM. 1. 6.3. [lamsaTKH).

5.2. llopsanok popmMupoBaHus aes

5.2.1. ITlpuka3pl MO JIUYHOMY COCTaBy (POPMHUPYIOTCS B XPOHOJOTUYECKOM
HOpsZKE B Ipe/enax roja, CACTEMATU3UPYIOTCS [0 HOMEpaM MPHUKa30B, Mo AaTaM (IIpH
OOJBIIIOM KOJIMYECTBE BO3MOXKHO (OPMHUPOBAHUE JEN IO BUIAM IPHUKA30B (MIPHUEM,
YBOJIBHCHHE M T.1.)). B OTHAECNBHBIX Cly4asx NpH OYEHb MajoM OOBEME IMPHKA30B
JOMyCTHMO (POPMUPOBATH WX B OHO JEJI0O COBMECTHO 32 HECKOJBKO JIET.

5.2.2. TpynoBbie MOTOBOPHI (POPMUPYIOTCS B XPOHOJOTHYECKOM TMOPSIKE — TIO
rojilaMm, HOMepaM J0rOBOPOB, MPU OTCYTCTBUH JTMOO HAPYIICHHH HyMEpaIuu — 10 J1aTe
COCTaBJICHUSI IOTOBOPA.

5.2.3. BemomocT W JMIEBBIE CYETa 110 HAYUCIICHHWIO 3apabOTHOM TIIaThl
bopmupyroTcs:

- B XpOHOJIOTUYECKOM MOpsiZIKe (IO rojiaM, MecsiliaMm, OKBapTaJIbHO);

- 110 CTPYKTYPHBIM MOJIPA3/ICICHUSM;

- 110 angaBuTy;

- 1o TabenbHBIM HOMepaM. POpMUPOBAHHE MO TaOEIBbHBIM HOMEpPAM MOXKET
OPUMEHATHCS TOJBKO B TOM Cilydae, KOrJa HMMEETCSl CIHCOK TaOelbHbIX HOMEPOB
pabOTHUKOB, KOTOPBII TaKKe BKIIIOYAETCS B OIUCh B KAUE€CTBE CIPABOYHOIO amlmapara
K TaOeJsaM.

5.2.4. JInuHbIe KapTOYKHU YBOJCHHBIX PAOOTHHKOB B Mpeesiax TOJOBOrO pasjesa
onucHu (popMUpPYIOTCs MO aN(aBUTYy U B CIyyae HEOOXOJUMOCTH MPHU O0IBIIOM 00BEME
pa30uBaroOTCs Ha OTAEIbHBIE TOMA.

5.2.5. Jlnunple Aena yBOJICHHBIX paOOTHUKOB (hOPMHUPYIOTCS WHIWBHIYATHHO Ha
KaXJI0ro pabOTHUKA, CHCTEMAaTU3UPYIOTCA BHYTPH TOJIOBOTO pas3jienia OMHCH IO
andaBuTy, coaepKaT BHYTPEHHIOIO OMKUCH JOKYMEHTOB Jiefa.

JlnuHble nena yBOJICHHBIX pabOTHUKOB, chopmupoBanHblie 10 2006 roma, mpu
OOJIBIIIOM HUX KOJIMYECTBE MOTYT (hOPMHUPOBATHCS B KOMILIEKCHBIE Jiesa M0 alipaBUTy C
pa30MBKOIl HA OT/ENbHBIE TOMA B 3aBUCUMOCTH OT o0beMa. Kaxkioe koMIiekcHOe J1e10
C JTUYHBIMHU JIeJIAMU JIOJDKHO COJEPKaTh BHYTPEHHIOIO OMUCH C YKA3aHUEM CIEAYIOIIMNX
pekBu3uToB: (OHUO) pabOTHUKOB, JOKYMEHThl KOTOPBIX BKIIIOUEHBI B KOMILIEKCHOE
JIeJ10, 1 HOMEepa JIMCTOB B JIETIE.

B Tom cnydae, korma B opraHuzauuu (HOpMUpYETCs HEOOJbIIOE KOJIMYECTBO
JUYHBIX JI€J, OHM BKJIIOYAIOTCS B OOIIYI0 OMHKCh JIeJ MO JHUYHOMY cocTaBy. [lpu
OOJBIIOM KOJMYECTBE JUYHBIX AeN OHU (OPMHUPYIOTCS B OTAEIBHYIO OMHUCH JIMYHBIX
JIeJ1 YBOJICHHBIX pa0OTHUKOB.

VYka3aHusi pyKOBOJACTBA MO HCIIOJIHEHHUIO JOKYMEHTA, BU3bI, COCTABIICHHBIC Ha
OTJIENBbHBIX JTUCTAX, Pa3MeIlaloTcs repel JOKYMEHTOM, K KOTOPOMY OHU OTHOCSITCS, U B
TaKOM MOPSIIKE TIOIIIUBAIOTCS B AEIIO.

5.2.6. HeBocTpeOoBaHHbBIC JIMYHBIE JOKYMEHTHI (TPY/IOBBI€ KHUKKH, JUIIJIOMBI,
CBUJICTEJILCTBA) CHCTEMATH3HPYIOTCS B Mpeleiax KaJCeHIAApHOTO Toja IO BUAaM, a
BHYTPH BHUAOB — MO andaBuTy ¢paMuiauil paOOTHUKOB; B cilydae HEOOXOJIUMOCTH
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pazbuBaroTcs 10 00BEMY Ha OTHENIBHBIE TOMA, IMPEACTABISAIOLIME COOON HECKOJIBKO
JUYHBIX JIOKyMEHTOB, IIOMEIIEHHBIX B KapTOHHYIO DAlKy <«JI€J0» Ha 3aBs3Kax,
BKJIFOYAIOLIYI0O IMOMHUMO JOKYMEHTOB BHYTPEHHIOIO ONHMCh M JIMCT-3aBEPUTENb, U
BHOCATCA JMOO MOCJIEIHUMH JI€JJaMUd B TOJIOBBIE pa3Aeiibl OMHUCH JeJ MO JUYHOMY
coctaBy (mpu MajioM o00beMe HEeBOCTPEOOBAHHBIX JIMYHBIX JOKYMEHTOB B
opraHuzanuu), JUOO B CAMOCTOSTEIBHYIO OINHUCh JE1 [0 JIMYHOMY COCTaBy
(HEeBOCTpEeOOBAHHBIC TUYHBIC TOKYMEHTHI).

Bo BHyTpeHHE#l omnucH JOKYMEHTOB Jena ykaspiBarorcs (PHO) Bnaxpenbles
HEBOCTPEOOBAHHBIX JTUUHBIX JOKYMEHTOB.

B nucre-3aBeputenie Takoro Jena yKas3blBa€TCd HE KOJMYECTBO JHCTOB, a
KOJIMYECTBO HEBOCTPEOOBAHHBIX JINYHBIX JJOKYMEHTOB, BKJIIOUEHHBIX B JIEO.

[ToamBka HEBOCTPEOOBAaHHBIX TIOJIJTHHHBIX JMYHBIX JOKYMEHTOB
TPaJAWIIMOHHBIM TEperuieToM (HUTKaMH B 4YEThIpE IMPOKOJIA) HE JAOMYyCTHUMA, MpHU
(bopMHUpPOBaHUH JIE€] UCTIOIB3YIOTCS TOIBKO NANKH C 3aBA3KAMHU.

[Ipu moaroToBke Aen K MOAUIMBKE (MEPEIIETy) NpOBEpPSAETCS MPaBUIbHOCTh UX
dbopmupoBaHusi, ohOpMIIECHHUS, METAIMYECKUE CKperieHus (OyJaBKU, CKPENKH) M3
JOKYMEHTOB YIAJISIFOTCS.

5.3. IIpaBusaa odopmiaenus aen

Jlena 1O JMYHOMY COCTaBy TMOJJIeXKAaT MOJHOMY odopmieHuto. [lonHoe
odopmiieHHE JeNla TpeaycMaTpuBaeT: o(opMiieHHE PEKBU3UTOB OOJOXKKU Jeja Mo
YCTaHOBJICHHON (hopMe; HyMEpaluio JIMCTOB B JIEJie; COCTABIICHUE JIMCTa-3aBEPHUTEIS
JieNa; COCTaBJICHHE B HEOOXOAMMBIX CIIy4asX BHYTPEHHEH OMHUCH JOKYMEHTOB JIeja;
MOJIIINBKY JieJla; BHECEHHE HEOOXOIUMBIX YTOUHEHUN B PEKBU3UTHI OOJIOKKH JIeTa.

OO6noxka (TUTYJABHBIA JIMCT) Jefa MO JMYHOMY COCTaBy O(opMIisieTcss Mo
ycranoBiaeHHOH ¢opme (cm. [Ipunoxenne Ne 1 k [Tamsrke). Hagnucu na o0moxkax aen
(TOMOB) cleayeT BBINOJNHATH YEepHUIAMHU, pa30opunBo, Oe3 cokpamenwii. Ecim Ha
OOJIOKKY HAKIJIEUBAETCSI TUTYJIbHBIA JIUCT, U3TOTOBJICHHBINH TUIOTPAPCKUM CIIOCOOOM,
TO HAJAMKUCH Ha HEM MOXKHO Te4yaTaTh. TUTYIbHBIA JTUCT PEKOMEHIYETCSl HAKJIEUBATh C
HAKJIAJKOW KJied Ha BCIO I[IOBEPXHOCTh JIMCTA C TEM, YTOOBI TMOJ HUM HeE
00pa30BbIBAJIOCH ITYCTOT.

Ha o06103ke fena yka3blBalOTCS PEKBU3UTHI: HAMMEHOBAaHUE OpraHU3alluu U ee
HEIMOCPE/ICTBEHHAs] TMOAYMHEHHOCTh, HAaUMEHOBAaHUE CTPYKTYPHOTO MOApa3/iesCHus,
MHJIEKC JieJla, HOMep Toma (4acTH), 3aroJioBOK Jiena (ToMa, 4acTH); KpailHue JaThl Aena
(TomMa, YacTH); KOJMYECTBO JIMCTOB B Jefie (TOME, YacTH); CPOK XpaHEHHs [ena;
apXUBHBIN MIUGD aena.

PexkBu3uThl, mpocTaBiseMble Ha OOJNOXKKE (TUTYJIBHOM JIHCTE) Jiefia,
0(OPMIISIOTCS CIEAYIOIIMM 00pa3oMm:

PexkBusutr «HauMmeHoBaHuMEe OpraHuM3alu»  yKa3bIBae€TCS MOJHOCTHIO, B
UMEHUTENbHOM Tazexe. [lomHOe HauMMEHOBaHWE BBIIIECTOSIIECH OpraHU3alUuu
yKa3bIBaeTCsl HaJl HaMMEHOBAHMEM OpraHMu3aluu (Takke B MUMEHUTEIbHOM MaJEXKe).
Ecnmn opraHumsanmss WM BBIMIECTOSINAS OpPTaHM3AlMS HUMEIOT  COKpAIICHHBIC
HAaUMEHOBAHMUS, TO OHU YKa3bIBAIOTCS B CKOOKAX MOCJIE MOJTHOTO HAMMEHOBaHU.
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PexkBu3ut «HaumMeHOBaHHME CTPYKTYpHOTO TMoOApa3aeieHus» odopmisieTcs B
COOTBETCTBUU C YTBEPKJACHHOU CTPYKTYPOH (IITATHBIM PACIIUCAHUEM ) OpTraHU3aI1H.

[Ipu U3MeHEeHUH HAaMMEHOBAHUS OpTraHU3alMK (CTPYKTYPHOTO MOJAPA3CICHUs) B
TEUEHHUE TEPUOJIa, OXBATHIBAEMOTO JOKYMEHTaMHU Jiefla, WM MpU Mepenade Jiefa B
JIPYTYIO0 OpraHu3aIuio (CTPYKTYpPHOE MOApa3AesiCHUE), Ha O0JI0XKKE JIeNia JOMUChIBACTCS
HOBOE€ HAMMEHOBAHME HTOM OpraHu3alud WIA OpraHU3alMU-TIPABONPEEMHUKA
(CTpYKTYpHOTO MOApAa3ACIICHUs ), a TPEKHEE 3aKITI0YAETCS B CKOOKH.

B pexBusute «MHmekc nema» mpoctaBisieTcs mudpoBoe o003HaYeHUE (MHIIEKC)
JieJia IO HOMEHKJIAType JEIl.

PexBU3UT «3aroioBok nena (ToMa, 4YacTH)» MEPEHOCUTCA U3 HOMEHKIATYPhI Jel
OpraHu3allii, B HEOOXOJIUMBIX CIIydasx B 3aroJIOBOK BHOCATCS YTOYHEHHUS: HOMEpa
MPUKA30B, IMPOTOKOJOB M Jp. 3aroJioBOK JOJDKEH COOTBETCTBOBATH COJIEPIKAHUIO
JIOKYMEHTOB B JieJie. 3arojOBOK JIOJDKEH OBITh KPAaTKUM M B TO K€ BpPEMS IOJHO
pacKpbIBaTh COJEpKaHKME MOJAMIUTHIX B JIEJI0 JOKYMEHTOB. B 3aroyoBke ykas3bIBaroTCs
BUJIbI UMEIOLIUXCS B JieJie JOKYMEHTOB, UX aBTOP M MO KakoMmy OHHM Bompocy. Eciu
HAaMMEHOBAaHUE JieJla HE PACKPBIBAET COJEpKAHUE MOAIIUTBIX B HEM JIOKYMEHTOB
(«JloxymeHThI IO 3apaboTHO# TuTaTe», «[IpuKa3el MO Kagpam» W T.II.), COCTABIISIETCS
HOBO€ HAMMEHOBAHHE, OTPAKAIONIEE COACPKAHUE MOIIIUTHIX B JEl€ JOKYMEHTOB, H
obnoxkka naena mepeodopmisierca. Ecnm nmenmy Henb3s gaTh OIHO oOIee KpaTKoe
HAaWMEHOBaHUE, TO 3ar0JIOBOK COCTAaBIISICTCS IMyTEM OOOOIEHUSI CXOHBIX TOKYMEHTOB
WIM TIepEeYucIeHus HamOoJjiee BaXXHBIX. B 3aroioBkax Jemn, COAep)Kallux KOMUHU
JIOKYMEHTOB, YKa3bIBa€TCsl Ha KOJIMYECTBO KOMUM. [IoAIMHHOCTH TOKYMEHTOB J€ja B
3aroJIOBKE€ HE OTOBAapPUBAETCH.

B Tex ciyuasx, korja Jeiao0 COCTOUT U3 HECKOJIBKUX TOMOB (4acTeii), Ha 00JI0KKY
Ka)XJI0ro ToMa (4acTH) BBIHOCUTCS OOIIMM 3arojIOBOK Jieja, a MpU HEOOXOJAUMOCTH -
3aroJIOBOK Kak10ro Toma (4actu).

B pexBuzute «KpaitHue pnaTtel nena (Toma, 4YacTH)» YKa3bIBAIOTCSA T0j(bl)
3aBEICHUS] M OKOHYaHus Jena B JeJonpou3BoicTBe. Jlatoit pgen, conaepkammx
pacnopsIIUTENbHYI0 JTOKYMEHTALMI0, a TaKXKe M JIeJ, COCTOSALIUX M3 HECKOJbKHX
TOMOB (4YacTeil), ABJISAIOTCS KpallHuE JaThl IOKYMEHTOB Jela, T.€. AaThl (YUCII0, MECHIL,
rojl) perucTpanuu (COCTaBJICHMS) CAaMOTO PAaHHETO U CaMOTrO IMO3JHEr0 JTOKYMEHTOB,
BKJIIOUEHHBIX B Jeno. [lpu 3ToM umcio (aByms nudpamu) u ro 0003HAYAIOTCS
apaOckumu 1 pamMu, Ha3BaHUE MECSIIa MUIIETCS CIOBOM.

Hust gen, copMUpPOBaHHBIX U3 JOKYMEHTOB MO HOMHHAJIHHOMY IMPHU3HAKY, TO
€CTh IO BHUJIaM JIOKYMEHTOB (IIPUKa3bl, PACIOPsDKEHMS, aKThl W T.II.), JaTOW Hayaja
Jiena SIBNISCTCS JlaTa TOAINUCAHUS WM YTBEPXKICHUS CaMOr0 PaHHETo JOKYMEHTa, a
JaTON OKOHYAHUS - JaTa MOoANUcaHusl (YTBEPKICHUSI) CaMOTO TTO3/THETO JOKYMEHTA.

KpaiiHumu natamu nena, colepiKaliero nNpoTOKOJbl 3aCelaHui, SABIISIOTCS JaThl
YTBEPKJIECHUS (€CIIM OHM YTBEPXAAKOTCSA) WIM COCTABJIEHHUS IMEPBOrO M MOCIEIHErO
IPOTOKOJIOB, COCTABJISIOLIUX JIEJIO.

KpaitHumMu natamMu JUYHOTO Jieia SIBISIOTCS JaThl MOJNUCAHUS MPUKA30B O
npreMe ¥ YBOJIbHEHUH JINIIA, HA KOTOPOE OHO 3aBEECHO.

PexBuzutr «KomuuectBo JUCTOB B Jeie (TOME, 4YacTH)» IPOCTABIsAETCS Ha
OCHOBaHMHM JIUCTA-3aBEPUTEIS Jea.
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PexkBuzutr «Cpok XpaHeHHs Jela» TMepeHOCUTCS Ha OOJOXKKYy Jena u3
COOTBETCTBYIOIIEH HOMEHKJIATYpPhI JI€J IOCJE€ CBEPKM €ro €O CpPOKOM XpaHEHWUs,
yKa3aHHbIM B T[€pEeYHE THUIOBBIX JOKYMEHTOB JMOO BEIOMCTBEHHOM IIE€PEUHE,
JIeIICTBOBABIIEM B Tepuoa o0pa3oBaHUS 3TUX NOKyMEHTOB. Ha nemax mo iuyHOMY
coctaBy pekBU3UT «Cpok XpaHeHus jeia» OQGOopMISIETCS CIeAYIoIUM 00pa3oMm:
«XpaHuth 75 net» 1100 «Xpanuthb 50 1eT».

PexkBu3ut «ApxuBHbIN mHQp Aena» (COCTOUT U3 HoMepa GoHJ1a, HOMEpa OMUCH U
HOMEpa JieJa IO ONHMCH) Ha OO0JIOKKaxX Jesl MO JIMYHOMY COCTaBy IPOCTaBIsETCS
YepHUJIAMH TOJIBKO MOCJE BKIIIOUEHUS 3TUX JeJl B TOJI0OBbIE Pa3/ieibl CBOIHBIX OINKCEH,
cornacoBanHbiXx ¢ DMK I'KY HCO I'AHO (10 3TOr0 OH MpOoCTaBlISeTCs KapaHaalioMm).

B mensx obecrmeueHUs COXpPaHHOCTH M 3aKPEIUICHUS TOPSAKA PACIIONOKCHHUS
JIOKYMEHTOB, BKIIFOUEHHBIX B JIEJIO, BCE €r0 JIMCTHI, KPOME YUCTHIX, JIUCTA-3aBEPUTETIS U
BHYTpPEHHEH OMUCH, HyMEPYIOTCS B BaJOBOM IOPSJIKE apaOCKUMU IUppaMu, KOTOpPHIE
MPOCTABJISIFOTCS B MPAaBOM BEpPXHEM YTy JHCTa JOKYMEHTa MPOCTHIM TpadUTHBIM
KapaHJallioM WM HyMepaTopoM. YTOTpeOJieHne YepHUI U IBETHBIX KapaHIaIle s
HyMepaIiy JIMCTOB 3anpeniaetcs. JINCTbl BHYTPEHHEH OMUCH HyMEPYIOTCSI OTJEIBHO.

JIucThl nen, COCTOSAUIMX M3 HECKOJIBKUX TOMOB WJIM YacTel, HyMepylTcs IO
KaXJIOMy TOMY WJIM 4YacTU OTHENIbHO, HauuHas ¢ nepBoro. [lpunoxenus k neny,
NOCTYNUBIIME B Teperviere, OQOpMIISIIOTCS KaK CaMOCTOSITEIbHBIE TOMa M TaKXKe
HYMEPYIOTCSI OTAEIBHO.

Crnoxxennblt uct Oonbinoro ¢popmara (A3, A2) pazBopaunuBaeTcs U HyMepyeTcs
B [IPABOM 4acCTH BEpPXHETO MoJisi Jucta. [Ipu atom nuct nodoro Gpopmara, moAMIUTHIN 32
OJIMH Kpail, HyMepyeTcsl KaK OJIMH JINCT; a JIUCT, CIIOKEHHBIN U MOIIUTHIA 32 CEpEeNHY,
MOJIJICKUT TEPEITNBKE U HyMEPYyeTCsl KaK OJIH JIUCT.

Eciu Kk JOKyMEHTY (JIMCTY) NOJKJIEEHBI OJHUM Kpaem Jpyrue JOKYMEHTBI
(BCTaBKM TEKCTa, BBIPE3KH, pACUYCTHBIC IUCTKA M [p.), TO KaXAbIH JTOKyMEHT
HYMEpYEeTCs OTIETIBHO, OUEPETHBIM MOPSIIKOBEIM HOMEPOM.

[ToammTeie B €10 KOHBEPTHI C BIOXKEHUSIMH HYMEPYIOTCS: BHadaje KOHBEPT, a
3aTeM OuepeHBIM HOMEPOM Ka)I0€ BIOKEHHE B KOHBEPTE.

Ecnu B HyMepanuu JTUCTOB JOMYIIEHO MHOTO OIIMOOK, BCE €O HyMEpyeTcs
3aHoBO. [Ipu 3TOM cTapbie HOMepa 3aUepKUBAIOTCS OJJHON HAKJIIOHHOM YepPTOM, U PsIIOM
CTaBUTCA HOBBIM HOMEp JIMCTa. B KOHIE Jena cOCTaBisieTCs HOBas 3aBEpUTEIbHAs
HAJIUCh, TIPU 3TOM CTapasi 3aBepUTeIbHAs HAIUCh 3a4E€PKUBACTCS, HO COXPAHIETCS B
Jiesie; BHOCSITCSI TaKKe MCIPABIICHUS BO BHYTPEHHIOIO OMKCH, UM OMKUCh COCTaBIISETCA
3aHOBO.

[Ipy Hamuuuu OTAETBHBIX OIIMOOK B HyMEpalMH JUCTOB B JeJaX IMpH
MOJIFOTOBKE UX K CJaue B apXHUB JIOMYCKAaeTCs MO COTJACOBAHUIO C HUM yHOTpeOieHue
JUTEPHBIX (C OYKBEHHBIMHU JOTIOJHEHUSIMHU ) HOMEPOB JIMCTOB.

[Tocne 3aBepleHuss HyMepalyy JUCTOB COCTaBISIETCS 3aBEpUTEIbHAS HAJINCh,
KOTOpasi pacroyiaraetcs B KOHIIE Jelia. 3aBepuTeNibHasl HAAMKUCh COCTABIIACTCS B Jeie Ha
OT/ICJIBHOM JIMCTE-3aBepuTesie naena (cm. npunodxcenue Ne 2 k Ilamsamke). B Heit
nudpaMu U MPOMUCHIO YKA3bIBAETCSI KOJMYECTBO JIUCTOB B JIAHHOM JieJie, OTMEYaI0TCs
OCOOCHHOCTH OTACNIBHBIX JOKYMEHTOB ((doTorpaduu, pucyHKu U Jp.) U (PU3UIECKOTO
COCTOSIHUSL TOKYMEHTOB (IIOMapKH, HEPa300pUMBbBIN TEKCT, TOPBAHHBIC JTUCTHI U JP.).
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3aBepuTelibHAs HAJNKUCh TMOJIMUCHIBACTCS €€ COCTaBUTENIEM C YyKa3aHHUEM
pacmuppOBKH MOAMUCH, HAMMEHOBAHUS IOJDKHOCTHU M TaThl COCTABIICHHUS.

JIns yueta TOKYMEHTOB ONpPEAECICHHBIX KaTerOopuil MOCTOSHHOTO U BPEMEHHOTO
(cBpimie 10 15et) XpaHEHUs, YYeT KOTOPBIX BBI3BIBACTCS CHEUM(PUKON JTaHHOU
JOKyMeHTauu (0co00 LIeHHbIE, JIMYHBIE Jiefia, JieJla ¢ JOKYMEHTaMH OTPaHUYE€HHOIO
JOCTYIA U Jp.), COCTABIISIETCS BHYTPEHHSS! ONUCh JOKYMEHTOB iena (cm. Ilpunoscenue
Ne 3 k Ilamamke).

BHyTpeHHss onuch TOKYMEHTOB Jiejia COCTABISAETCS TaKKe Ha 00bEMHBIE Jena 1o
JUYHOMY COCTaBYy, €CIM OHU C(HOPMHUPOBAHBI IO PA3HOBUIHOCTSIM JOKYMEHTOB,
3aroJIOBKM KOTOPBIX HE PACKPBIBAIOT KOHKPETHOE COAEPKAHUE JTIOKYMEHTOB, C LEJbIO
ydera u 0oJiee ObICTPOTO HAXOXKIACHHS TOKYMEHTOB B JIEJIE.

Jluctel BHYTpEHHEW OINKWCHM MOAIIMBAKOTCI B Hayane jnaena. Ecim geno
NEPeIUIeTeHO WJIM TOAIMTO 0Oe3 OJaHKa BHYTPEHHEM OMNMUCH JIOKYMEHTOB, TO
COCTaBJICHHAsl 10 YCTAaHOBJICHHOW (opMe BHYTPEHHSS OINKUCHh IMOAKICHBACTCA 3a
BEPXHHU Kpail K BHYTPEHHEW CTOPOHE JUIEBOI OOJI0KKH JieTa.

BHyTpeHHS1 onuCh JTOKYMEHTOB Ji€JIa COCTaBJISIETCS HAa OTHEJBHOM JIMCTE IO
YCTAHOBJICHHOW ¢opMe, KOTOpas COJIEPXKUT CBEJACHUS O TOPSAKOBBIX HOMEpax
JIOKYMEHTOB JieJla, MX PETUCTPAllMOHHBIX HWHJEKCaX, JaTaxX, 3arojioBKax U HOMepax
JIMCTOB JI€JIa, HAa KOTOPBIX PACHOJIOKEH KaXIbpli JOKyMEHT. K BHyTpeHHEH Omnucu
JIOKYMEHTOB JI€Jla COCTaBJISIETCS UTOTOBAs 3alKCh, B KOTOPOU yKa3bIBaeTCs udppamu u
MPOMUCHIO KOJUYECTBO BKJIIOUCHHBIX B HEE JOKYMEHTOB, a TaKXE€ KOJIUYECTBO JIUCTOB
BHYTPEHHEW OIHCH.

[Ipu u3MeHeHnn cocTaBa JJIOKYMEHTOB Jienia (M3bsITHH, BKIIOUEHUU JOKYMEHTOB,
3aMEHBI UX KOMHUSMHU U JIP.) 3TU U3MEHEHHS OTPAXaloTCs BO BHYTpEHHEH onucH B rpade
«IIpuMeuanre» cO CChUIKAMU Ha COOTBETCTBYIOIIME aKThl M MPU HEOOXOJIUMOCTH
COCTAaBIIIETCS] HOBAsi UTOTOBAs 3aIUCh.

BHyTpeHHsi1 OnHMCh JOKYMEHTOB Ji€jla TOJANMCHIBAETCS COCTAaBUTEIIEM C
yKa3aHueM paciu@poBKHU MOANMUCH, HAUMEHOBAHHUS JOJKHOCTH W JIAaThl COCTaBIICHUS
OTHCH U NMPU HEOOXOAUMOCTHU CKPEILISETCS MEeYaThIO.

JIOKyMeHTBI B JieJlax IO JIMYHOMY COCTaBY IOJIIMBAIOTCA Ha YEThIpE MPOKOJIa
MIPOYHBIMU HUTKAaMHU B TBEPIYIO OOJIOKKY M3 KapTOHA WM TMEPEIUICTAIOTCS C y4eTOM
BO3MO>XHOCTH CBOOOJHOTO UTEHHS TEKCTa BCEX JOKYMEHTOB, AaT, BU3 U PE3OJIONMI Ha
HUX. TeKkCT He AOMKEH MOJXOJUTh K JUHUU MOJIIUBKU (Teperiera) Ommxke 2 cMm, a
JIUCTHI HE JTOJDKHBI BBICTYTIATh 32 Kpast 00I0KKH. B cirydasix, Korja TeKCT Ha JOKYMEHTE
pacmnoiokeH OJM3KO K Kparo JINCTA, K TAKOMY JINCTY TIOJKJICHBACTCS TIOJIOCKAa Oymaru,
3a KOTOpPYH JOKYMEHT TMOAIIMBaeTcs (meperietaeTcsi) B Jeno. B Hawano gena
BKJIJIBIBAETCSl YMCTBIN JIUCT, MOBEPX HErO KapTOHHBIN (danbuuk mupuHoi 1 — 1,5 cM; B
KOHIIE JleJia TOMEINIaeTcsl JIUCT-3aBepuTeb. Bee nerno, cocrosiiee u3 ganburka, 6e1oro
JIMCTA, TPYIIbI IPOHYMEPOBAHHBIX JINCTOB U JINCTA-3aBEPUTEINS YKIAAbIBAETCS BHYTPb
MOJATOTOBJICHHON KapTOHHOM MAalKH BIUIOTHYIO K €€ CpelIHEeMY CTu0y M IMPHUIIMBACTCS
Ha 4 mpokona TOJBKO K HM)KHENM 4YacTW Mankd. BepXHss 4acTh MAanKd OCTaeTcs
CBOOOHOM /171 oOecreueHusi CBOOOTHOTO OTKPbIBaHUS Jea.
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VI. OCOBEHHOCTH COCTABJIEHHMS OITUCHU HA TOKYMEHTDBI
1O JIMYHOMY COCTABY

6.1. O01mKe NPUHIIUNBI COCTABJIEHUS OMUCH

Ha Bce ynopsoueHHbIe JOKYMEHTHI 10 JINYHOMY COCTaBY COCTAaBIIOTCS OMHCH
nen (em. Ipunoowcenue Ne 4 k Ilamsamke). Onuce A€l — 3TO ApXUBHBIN CIPAaBOYHUK,
MPEACTABISIONINN  COOOW CHUCTEMAaTU3MPOBAHHBIN TEpEYEHb 3arojiOBKOB JEiN U
MpeIHA3HAYCHHBIA JJII PACKPBITHUS COCTaBa W COJEPIKAHUS JeJ, 3aKpeIIeHUs WX
cucTeMaTu3aluu BHYTpU ¢GoHAa W ydyera jaeil. OZHOBPEMEHHO ONHCH JIEN SIBISIETCS
YYETHBIM JOKYMEHTOM W OCHOBHBIM BHJOM Hay4HO-CIIPAaBOYHOIO ammapara K
JIOKyMEHTaM, 00eCIeYMBaOIIUM ONEPATUBHBIN MOUCK JIETT.

OtpenbHass ONMUCH MPEACTABISIET COOOW MEpedYeHb JIe C CaMOCTOSITENbHOU
BaJIOBOM (MOPSIAKOBOM ) 3aKOHYEHHOW HyMepalue.

[lepenq BHeceHHMEM 3arojOBKOB JE€JI B ONHUCH TPOBEPSIOTCA  KaueCTBO
dbopmupoBaHust 1 oPopMIICHUS JICII.

IIpy mpocMOTpe 1€ MPOBEPSIOTCSA: COOTBETCTBUE 3aroJIOBKa JeJia COACPIKAHUIO
JIOKyMEHTOB B JieJie; NPABWIBHOCTh OGOPMIIEHUS W TPYNIUPOBKU JTOKYMEHTOB,
BKJIFOUCHHBIX B JIENI0; KA4eCTBO TMOJIMIMBKK WJIM TMEpervieTa Jena; MNpPaBUIbHOCTh
HyMepallu¥ JIMCTOB Jiejia; HaJIU4Yue B Jiele, B HEOOXOIUMBIX CIIydasiX, BHYTpPEHHEH
OTHCH JieJla ¥ €€ MPABWIbHOCTD; MPaBUILHOCTh 0(DOPMIICHHS OOJIOKKH Jiea; HATUIne
U TNPaBWIBHOCTh 3aBEPUTENILHON HaAMMCH Jiena. B ciiydae oOHapyKeHUs HapylieHUs
YCTAaHOBJICHHBIX MpaBUJl (POPMHUPOBAaHUA U O(OPMIEHUS J1€1 OHU JAOJDKHBI OBITh
YCTPaHEHBI.

OnucarenpHasi CTaThsl ONUCH JIeJ IO JIMYHOMY COCTaBy BKJIIOYaeT B ceOd
CJIEIYIOLIUE DIIEMEHTBHI:

- MOPSJIKOBBIN HOMED Jieia (Toma, 4acTH) MO OIKUCH;

- MHAEKC Aena (TomMa, 4acTH),

- 3aroJIOBOK Jiena (TOMa, YacTH), MOJTHOCThIO COOTBETCTBYIOIIMI €ro 3arojoBKY
Ha O00JIOKKE JIena;

- 1ara niena (Toma, 4acTH);

- CPOK XpaHEHHUs Jienia (ToMa, 4acTH);

- KOJIMYECTBO JIUCTOB B Jieje (TOME, YacTH);

- IpYMEYaHue.

[Ipu cocTaBieHUM ONMUCH JIeNT OpraHU3aANK HEOOXOIMMO COOJII0IaTh CIEAYIOIIHNEe
TpeOOBaHUS:

- K&X/10€ JI€JI0 BHOCUTCS B OMUCH MOJI CAMOCTOSITENbHBIM MOPSAIKOBBIM HOMEPOM.
Ecnu eso cocTouT U3 HECKOJIBKUX TOMOB (4acTei), TO KaKIbld TOM (4acTh) BHOCUTCSA
B OIMCH OJT CAMOCTOSITEIbHBIM HOMEPOM;

- cHUCTeMaTH3alus JIeJ B ONMCH U MPUCBOCHHE HOMEpA OMHUCH yCTAHABIMBAETCS
apxuBoM opranu3zanuu 1o cornacopanuto ¢ 'KY HCO I'AHO;

- rpadbl ONMUCH 3AMOJHSAIOTCS B TOYHOM COOTBETCTBUM C TEMH CBEICHUSIMH,
KOTOpbIE BEIHECEHBI HAa 00JIOXKKY J1eTa;

- rpada omnucu «lIpumeuanue» MCHONB3yeTCA JUII OTMETOK 00 OCOOCHHOCTSIX
(bU3HYECKOro COCTOSTHUSA J€]1, OCOOEHHOCTSIX (POPMUPOBAHUS U JP.
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B kxoH1ie onmicu Beiieq 3a IMOCJEIHEN onMucaTeIbHOM cTaThel JeJIaeTcsl UTOroBas
3aIMCh, B KOTOPOH yKa3bIBaeTcs (LUppaMU U MPOIUCHIO) KOJIUYECTBO JEJ, YUCIISIIINXCSI
[0 OINWCH, TIEPBBIM M TMOCICIHUI HOMEpa A€ MO OINHCH, a TAaKKE OrOBapHUBAIOTCS
O0COOEHHOCTH HyMEpalud el B ONHCH (JTUTEPHBICE HOMEpA e M TMPOIMYIICHHBIE
HOMEpA).

Onuce Aen OpraHu3aluy MOANUCHIBACTCS €€ COCTAaBUTENIEM C YKA3aHHEM €ro
JIOJI’KHOCTH.

K ommcu penm opraHm3anvu COCTaBIAETCS HAy4YHO-CIIPABOYHBIN  armapar,
BKJIFOUAIOIIMN  TUTYJIBHBIA  JIUCT, JICT IIEPEMMEHOBAHUM W  MPEIHUCIOBUE
(MCTOPUYECKYIO CITPABKY).

[Tocne cornmacoBanus onmceit nen no auyHomy cocrapy DMK I'KY HCO I'AHO
32 COOTBETCTBYIOIIMK TME€PHUOJI, OINUCH YTBEPKIACT KOHKYPCHBIN YHPaBISIOLINAN
(JIuKBUIATOP).

6.2. [lopsanok BKJIIOYEHHS J1eJI B ONUCh

Bce uMeronuecs BUAbl TOKYMEHTOB, YKazaHHble B 1L.I1. 4.1., 4.2, 4.3. [TlamsaTku,
Yarie BCEro Mpu HEOOIBIIIOM 00beMe TOKYMEHTOB BKJIFOYAIOTCS B OJHY OIHUCH JIEJ] 1O
augHoMy cocTaBy (Ne 2). [IpuHuun cuctemMaTu3aluy e B ONMUCH — XPOHOJIOTHYECKU-
HOMHUHAJIbHBIA (OMUCH JIEJIUTCS Ha TOJOBBIE pa3jielibl, a B KaKJIOM TI'OJIOBOM pasieie
OTHUCH JOKYMEHTHI PacIojaraloTcs 1Mo uX 3HaYMMOCTH, COOTBETCTBYIOIIEH UX MOPSIKY
nepeuncienus B n.am. 4.1., 4.2., 4.3. Tlamsatku.

JIOKyMEHTBI, 3aMEHSIOIINE MPU HEOOXOUMOCTH JIUIEBbIC CUETa, TOMEIIAIOTCS B
OITMCH Ha MECTO JIMIIEBBIX CUETOB.

JIOKyMEHTBI, TTIOATBEPKIAIOIINE 3aHATOCTh Ha pad0TaxX C TSAKEIBIMU, BPEIHBIMH
Y ONACHBIMHU YCJIOBHUSMH TPYJa, TOMEIIAIOTCS B OINKCH BBIIIE AKTOB U JIOKYMEHTOB IO
pacciea0BaHUIO HECYACTHBIX CITy4aeB.

IIpu Gombiom oObeMe OJHOrO BHJA JIOKYMEHTOB (HAlpuMep, JUYHBIC Jea,
HEBOCTPEeOOBAaHHBIC TPYJAOBBIC KHIIKKH, aKThl PacClIeIOBaHUS HECUACTHBIX CIIy4aeB H
T.J.) Ha TaKW€ BUJbI JOKYMEHTOB MOT'YT OBITh COCTaBIICHBI OTJEIbHBIC OMUCH JACN 10
JMYHOMY COCTaBY C MOCJIEYIONTUMU TOpsIKOBbIMA HOMepamu (NeNe 3.4, 5 u T.11.).

6.3. [lopsaIoK cocTaB/IeHUs] HAYYHO-CIIPABOYHOI0 ANNAPaTa K ONUCH

Kak yxe rosopuiock B 1. 6.1. Hacrosmiei [laMaTku, kK onucH 1N opraHu3aIiu
COCTaBIISICTCS HAyYHO-CIPABOYHBIN amnmapar, BKIFOYAIOIIANA TUTYJIbHBIH JIHCT, JUCT
NepeMMEHOBAHUN U NMPEIUCIOBUE (MCTOPUIECKYIO CIIPABKY).

TUTyNBHBIN JIMCT K OMKMCH BKJIFOYACT CICAYIONINE PEKBUZUTHI:

- IOJTHO€ HAUMEHOBAHKE apXUBa, B KOTOPBIN MEPEIat0TCs TOKYMEHTHI;

- HAMMEHOBaHWE OpPTaHM3aIUHU (C YKa3aHWEM MOJYMHEHHOCTH TPU €€ HATHMIHUH)
Ha KOHEI| OIKCHIBAEMOTO TEpHoJia C yKa3aHWEM JaThl Hadalla Tepuoja JCUCTBUS
MOCJICTHETO0 HaWuMEHOBaHWs opranu3anuu. OdopmieHne naTtbl BO3MOXKHO —Kak
u(pPOBBIM, TaK U OYKBEHHO-IU(POBBIM CIIOCOOOM, TIPH YCIOBHH COOIIOACHUS
eanHooO0pa3usi oopMIICHHsI JaThl TeM WM HMHBIM CIIOCOOOM BO BCEX JOKYMEHTax
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HAyYHO-CIPABOYHOTO ammapara (TUTYJIbHOM JIMCTE, JIUCTE€ T[EPEMMEHOBAHUM U
HUCTOPUYECKOM CIipaBKe (MIPEIUCIOBUN)).

Obpasey ogopmaenus mumynpbHo2o aucma K onucu npuseneH B IIpuiioxeHun
Neo 5 k I[TamsTke.

JIuct nepenMeHOBaHNUM COAECP/KUT NIEPEUEHb BCEX HANMEHOBAHNN OpraHU3alUU C
yYKa3aHHEM NOAYMHEHHOCTH, AEHMCTBOBABIIMX B TEUECHHE BCErO MEPUOJA NEATEIBHOCTH
OpraHM3ally C yKa3aHUEM IMEPHUOOB JCUCTBUA OTACIbHBIX HAUMEHOBAaHUH B opmare:
(maTta Havama AEeHWCTBUS HAMMEHOBAHUS (IOJYMHEHHOCTH) — JaTa OKOHYAHHS JCHCTBHUS
HaMMEHOBaHMs (IOJYMHEHHOCTH)). HauanbHas W KOHEYHas JaThl HaWMMEHOBaHUI
YKa3bIBalOTCS B COOTBETCTBUM C JaTaMU BbIAAYM CBHUJETEIBCTB O PETUCTPALUH
M3MEHEHU B YCTaB, CBSI3aHHBIX CO CMEHOW HAMMEHOBAHMSI OpPTaHU3aldHh. JTU JAThl
JOJDKHBI TOYHO COBHNAAaTh CO CBEAEHUSAMH O IEPEHMMEHOBAHMSIX, YKA3aHHBIMH B
MCTOPUYECKOM cripaBKe (IIPEANCIOBUN) K OITUCH.

Obpasey o¢opmnenuss aucma nepeumMeHo8aHuti K onucu TIPUBEIEH B
[Tpunoxxennu Ne 6 k [TamsTxe.

[MpenucnoBre (MCTOpHYECKash CHpaBKa) K OMUCH COCTOUT M3 JIBYX 4YacTeu:
UCTOPUYECKON U apxeorpaduuecKou.

B wuctopuyeckoil dYactu mnpeaucioBusi (MCTOPUYECKON CHPaBKH) K OIHCH
OTPAXKAIOTCA B XPOHOJOTMYECKOM IIOCIEAOBATEIBHOCTU CIEAYIOIINE CBEICHHUS,
XapaKTEepU3yIOIIUEe UCTOPUIO 00pa30BaHus, 1EATEIbHOCTH U JTUKBUAIUN OPTaHU3alINN:

- PacHOpSAUTEIbHBIE AKTBl W PErUCTPalMOHHBIE JIOKYMEHTBI O CO3JaHUU,
npeo0pa30BaHUU U JIUKBUJIAIIUN OpTaHU3AIINH;

- KpallHuE JaThl IESTEIbHOCTH OpPTraHU3allNy;

- OCHOBHBIE HaIpaBJeHUs (BUbI) IE€ATEIbHOCTH OPraHU3alUU B COOTBETCTBUH C
YCTaBHBIMM JJOKYMEHTAMH U UX U3MEHECHUS;

- MaclTad AeSITeNIbHOCTU OpraHUu3allH, COCTaB CUCTEMBI IMOJBEIOMCTBEHHBIX
OpTraHu3allnii;

- MECTO OpraHu3allid B KOHOMHYECKOW (OOIIECTBEHHO-KYJILTYPHON) KHU3HH
pEruoHa,

- U3MEHEHUS B HA3BaHUU Y MTOAYMHEHHOCTU OpraHU3allly;

- CTPYKTYypa OpraHu3ally U €€ U3MECHEHUS.

B apxeorpaduyeckoit yactu npeaucioBusi (MCTOPUYECKOW CIPABKU) K OIMKCH
MPUBOJATCS CIIETYIOIINE CBEACHUS

- KOJIMYECTBO JI€JI B ONUCH U KpAaHUE J1aThl JE;

- COCTaB IOKYMEHTOB OIUCH;

- HaJIM4ue JIeJ1, BBIXOASIIUX 33 XPOHOJIOTMYECKHE TPaHuIlbl (POHAA U MPUIUHBI UX
BKJIIOYEHHUSI B OIIUCH;

- 0cOOeHHOCTH (OPMUPOBAHUS, ONMUCAHUS M CHUCTEMATH3allMU 3aroJjOBKOB JIE,
HaJIM4yue CIIPaBOYHOI'O amnmapara K OINKMCH, OCHOBHBIE IPUHLMIIBI €r0 COCTABJICHUS U
MOPSZOK ITOJIb30BAHUS UM;

- MEpEeYEeHb OTCYTCTBYIOIIMX JOKYMEHTOB C YKa3aHUEM XPOHOJIOIMYECKHUX
MEPUOJ0B U IPUYUH OTCYTCTBUS;

- CBEJICHUSI O HAJIMYMU aKTa 00 OTCYTCTBUM JIOKYMEHTOB IO JIMYHOMY COCTaBY C
YKa3aHHEM JaThl €70 COCTABJIEHUS U HOMEPA;

- CTENIEHb COXPAHHOCTH JTIOKYMEHTOB.
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[IpeaucioBue NOANUCHIBACTCS JIMKBUIATOPOM (IIpeiceiaTeeM JIMKBUIAMOHHOM
KOMHUCCHUM, KOHKYPCHBIM  YIPaBISIOIMIUM  JUOO  JIPYrUM  YIOJHOMOYEHHBIM
JOJKHOCTHBIM JIUIIOM) OpraHu3aliu.

Obpaszey ogopmnenus npeouciosus (UCMOPU4ecKolu CHpasKu) K Onucu ¢
NOJAPOOHBIMU TIOSICHEHUSIMUA TIO COCTaBJICHHIO mpuBeneH B [lpumokernmn Ne 7
[TamsiTke.

[Ipy HamM4uM B TEKCTE OMUCU JMOO MPETUCIOBHS (MCTOPUYECKOW CIPABKH)
COKpaIIeHHI B 00s3aTEIbHOM TOPSIIKE OPOPMIISETCS CTUCOK COKPAIICHHH.

Obpazey ogopmnenus cnucka cokpawjenuii npuseneH B Ilpunoxenun Ne 8 k
[TamsTke.

B Tom ciydae, ecnu cocTaB JIOKYMEHTOB IO JIMYHOMY COCTaBY, BKJIFOUEHHBIX B
onuch (OMHCH) Jeid MO JHUYHOMY COCTaBy OpraHu3alyy, SBISCTCS HEMOJIHBIM
(OTCYTCTBYIOT OTJEIbHBIE BHJIBI JIOKYMEHTOB 3a OMNPEJICJICHHbIC TOAbl WJIM 3a BECh
NEpPUOJT NIEATEIbHOCTH), JAaHHBbIA (aKT OTpakaeTcsli B MPEIUCIOBUU (MCTOPUYECKOU
cupaBke) k omnucu (Ilpunoowcenue Ne 7 k Ilamsmke), a Takke B COCTaBIIEMOM
JIOTIOJIHUTENIHLHO K HAyYHO-CIIPAaBOYHOMY anmapaTy akTe 00 OTCYTCTBUU JJOKYMEHTOB IO
JUYHOMY COCTaBY.

Obpaszey ogopmrenus npumepHoco akma 00 Oomcymcmeuu OOKYMEHMO8 No
nuyHoMy cocmaey tipeactanieH B [Ipunoxennn Ne 9 k [Tamsitke.

VIl. TPEBOBAHUS K APXUBHBIM KOPOBKAM JIJIS1 XPAHEHUSA
JOKYMEHTOB

[Tockonbky  00S13aHHOCTBIO  JIMKBUIALIMOHHOM  KOMHMCCHM  (JIMKBHMJATOpA),
KOHKYPCHOT'O YTPAaBIISIOIIErO SBISETCA Iepefadya Ha TOCYJapCTBEHHOE XpaHEHUE
JOKYMEHTOB MO JIMYHOMY COCTaBYy JIMKBUJIMPYEMOW OpPraHM3alMd B 3aKapTOHHUPO-
BaHHOM Bue (pasnen Il [lamsaTkn), mocie 3aBeplieHus] yIOPAI0YEHHS TOKYMEHTOB I10
JUYHOMY COCTaBY OCYIIECTBIISIETCS 3aKyIllKa apXHMBHBIX KOPOOOK Ui XpaHEHUs
JOKYMEHTOB MO JUYHOMY COCTABY.

KonunuecTBO apXuMBHBIX KOPOOOK pacCUUTHIBAETCS MCXOJS M3 KOJMYECTBa Jel,
NOJJIeXKAIINX [Iepeaade B apXuB, U UX Pa3MepOB.

CranpapTHass apxXxuMBHas  KOpoOka JUIsi A€l CTaHJapTHOro  pas3mepa,
c(hOpMHUPOBAHHBIX W3 JOKYMEHTOB, O(OpMIIEHHBbIX Ha Juctax (opmara A4, umeer
caeayomme pasmepsl: qiauHa — 405+5 mM, mupuna — 260+3mMm, BeicoTa — 17243 MM.

TexHuueckue ycioBusl Ha €€ U3rOTOBJIEHHUE NPEACTaBIeHbl B puiokeHuu Ne 10
K [Tamsarke.

HectannaptHass apxuBHas KOpoOKa [UIsi XpaHEHHWsS JIMLEBBIX  CUETOB,
odopMIleHHBIX B KHHUTaX (opmarta A3 WMeEeT Clenylonue pa3Mepsl: JmHa — 35513
MM, mpruHa — 455+3 MM, BicoTa — 17743 mm.

TexHnuecKue yCIOBHs Ha €€ U3TOTOBJIEHHUE MPEACTaBICHBI B puiokeHnu Ne 11
K [lamsarke.

[Ipy HaNMMUYMM AOKYMEHTOB HECTaHJIAPTHOTro opmara mapaMerpbl KOPOOOK ISt
UX XpaHEHUs COTJaCOBBIBAIOTCA ¢ ynoJHoMoueHHbIM cnenquanictoM ['KY HCO I'TAHO.
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MOJIHOE
HAVWMEHOBAHME OPT AHU3AILIMN
(B COOTBETCTBUHU C YCTABOM WJIU
MOJIOKEHUEM) HA KOHEIL TOJIA
®OPMUPOBAHMS IEJIA B
JEJIOMTPOU3BOJICTBE

(COKPALIEHHOE HAUMEHOBAHUE
OPTAHM3ALIMN)

HAMMEHOBAHME CTPYKTYPHOI'O
MOJAPA3IEJEHUSA

[Tpunoxenue No 1
K [lamsaTke

®dD. No
Omn. Ne
JI. Neo

Ipuxa3sbl NeNe 01 — 105 resHepajabHOro AupeKTOpa
001ecTBa MO JIUYHOMY COCTABY

Tom 1

d. No
Om. Ne
J. Neo

Hauaro: 07 suBaps 2007

Oxonueno: 28 wurong 2007

Ha 115 Jawmcrax

Xpanuts 50 Jger

Obpaszey oghopmaenusi 001024CcKU Oela No JTUYHOM) COCMABY
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[Tpunoxenue No 2

K [lamsarke
JIMCT-3ABEPUTEJIb IEJIA Ne
B nene noamumTo U NpOHYMEpPOBAHO JUCT(OB)
(undpamMu 1 MPOMKCHIO)
c Ne o Ne , B TOM 4HCJIE:

JUTCPHBIC HOMEpA JIMCTOB

IPOIYIIEHHbIE HOMEpPA JIUCTOB
+ TUCTOB BHYTPEHHEW ONUCHU

Oco0eHHocTH (PU3HYECKOTO COCTOSIHUS U (YOPMHUPOBAHUS Jieja Howmepa nucron

1 2
HaumenoBanue nomxkHOCTH [Tonmuce Pacmmdposka moanucu
paboTHUKa
JlaTa
Obpasey oghopmnenus rucma-3asepumeis
[Tpunoxenue Ne 3
K [lamsTke
BHYTPEHHAA OITUCh JOKYMEHTOB JJEJIA No
Ne | Peructpa- Jara 3aroyoBOK JIOKyMEHTa Howmepa | IIpumeuanne
/Tl | IUOHHBIN |JTOKYMEHTA JIMCTOB
UHJIEKC nena
JOKYMEHTA

1 2 3 4 5 6

Hrtoro JIOKYMEHTOB

(mdpamMu ¥ TPOMUCHIO)

KonnuecTBo 11ucTOB BHYTPEHHEN ONMCHU

(rdpamMu ¥ MPOTIHCHIO)

HanMeHoBaHue QODKHOCTH JINIA, IToanuce Pacmmdporka noamnucu
COCTaBMBIIIETO BHYTPEHHIOIO OIMKUCh
JIOKYMEHTOB JieJia

JlaTta
Obpasey ogopmaeHus HympenHel onucu 0OKyMeHmo8 oeid
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OTKpBITOC aKITHOHEPHOE OOIIECTBO

[Tpunoxenue Ne 4
K Ilamsarke

YTBEPXIAIO

«CubnpoIMOHTAXK»
['enepanbHbIl  AUPEKTOP
OAO «CubnpoaMoHTaX»
®onpg Ne N.0. Gamunus
« » 201 .
OIMNCBH Ne
JIeJT TI0 JINYHOMY COCTaBY
3a 1976 — 1983 romsr
No | Un- 3aros0BoOK jena (Toma, 4acTH) Hara nena Cpox Kon-so | Ilpu-
/I | Jexc (ToMa, XpaHEeHHs | JHCTOB | Meua-
neiaa YacTH) nena B Jlee HUE
(Toma, (Tome,
YaCTH) YaCTH)
1 2 3 4 5 6 7
1976 ron
1 — | Ilpukassr NeNe 1-k — 18-k, 1-k — 180-k | 01 okTs16ps 2052 209
HadaspHuka YIITK 1o nuyHOMY 1976
COCTaBy 28 nexabps
1977
2 - Benomoctu 10 HAYHUCJIEHUIO 1976 2051 24
3apaboTHOI matel pabotHukaM YIITK
1977 rog
- [Tpuka3zer NeNo 1-x — 180-x HauansHuKa | 05 sHBaps
VIITK 1o nu4HOMY COCTaBYy. 28 nexabps
Cwm. memo Ne 1 1977
3 - Benomoctu no HaYUCJICHUIO 1977 2052 100
3apaboTHOM 1aTel padboTHrKaM Y IITK
1978 ron
4 — | Ilpukaser  NeNe 1-k - 115-x | 02 sguBaps 2053 117
HadaspHuka YIITK 1o nuunomy | 29 nexabps
COCTaBy 1978
5 - Benomoctu 10 HAYHUCJIEHUIO 1978 2053 46
3apaboTHOI maTs! pabotHrKam YIITK
(b-E), 1. 1
6 - Benomoctu no HaYUCJICHUIO 1978 2053 134
3apaboTHOM muatel pabotHukam YIITK
(K-45), 1.2
1979 ron
7 pukaszer  NeNe 1-k - 120-x | 03 sHBaps 2054 126
HadaspHuka YIITK 1o nuuHOoMmMy | 26 mexaOps
COCTaBy 1979
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1 2 3 4 5 6 7
8 - Benomoctu no HaYUCJICHUIO 1979 2054 105
3apaboTHOM matel pabotHukam YIITK
(A=-JD), 1.1
9 - Benomoctu o HAYHCIICHUIO 1979 2054 91
3apaboTHOM matel pabotHukam YIITK
M-=4),1.2
1980 ron
10 — | Ilpukazsr  NeNe 1-x -  138-x | 04 suBaps 2055 152
HadaspHuka YIITK 1o nuunomy | 29 nexaOps
COCTaBYy 1980
11 - Benomoctu 10 HAYHUCJIEHUIO 1980 2055 185
3apa0oTHOI matel pabotHrkaM YIITK
1981 ron
12 — | Ilpukazsr  NeNe 1-x - 126-x | 04 saBaps 2056 135
HadanpHuKka YIITK 1o nuunomy | 09 mexaGps
COCTaBy 1981
13 - Benomoctu 10 HAYHUCJIEHUIO 1981 2056 228
3apa0oTHOI matel paboTHrkaM YIITK
1982 ron
14 — | Ilpukassr NeNe 1-k — 89-k HauanpHuka | 04 ssHBaps 2057 92
VIITK no nuyHOMY COCTaBy 28 nexabps
1982
15 - Benomoctu o HAYHCIICHUIO 1982 2057 198
3apaboTHOM 1aTel padoTHrKaM Y IITK
1983 ron
16 - [Mpukazer  NeNe  1-x - 124-x | 03 saaBaps 2058 124
HauanbHuka YIITK mo nuunomy | 30 gexaOps
COCTaBy 1983
17 - Benomoctu o HAYHCIICHUIO 1983 2058 239
3apaboTHOM 1aTel padboTHrKaM Y IITK

B nansblii pasgen omucu BHeceHo 17 (cemuammare) gen ¢ Ne 1 mo Ne 17, B Tom wumcie:

JUTEPHBIE HOMEPA!
IIPOITYLICHHBIE HOMEpa!

3amecTuTeNnb rI1aBHOTO OyXxranTepa

17.10.2018

COT'JTACOBAHO

[Iporokon OK

OT « »

201 Ne

Obpaszey oghopmaenusi onucu oen no JUYHOM)Y COCMAB)Y

N.0. ®amunus
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[Tpunoxenue Ne 5
K [lamsTke

INocynapcTBenHOE KazeHHOE yupexaenne HoBocubupckoit o6mactu
«l"ocynapcTBennslii apxuB HoBocuOupckoii 06macti»

OTKpbITOE aKIIMOHEPHOE 00111eCTBO «CHOTPYyOOIPOBOACTPOI»

YnpaneHue npou3BOACTBEHHO-TEXHOIOTMYECKON KOMIUIEKTAlUN

OTKPBITOTO aKIIMOHEPHOTO o01IecTBa «CUOTPYyOONPOBOACTPOIN
(16.09.1996 — 18.05.1998)

®ouxg Ne P-

Ormuce No
JUYHBIX KaPTOUEK YBOJICHHBIX PAOOTHUKOB
32 1974 — 1998 ronel

Obpasey oghopmnenus mumyabHO20 TUCMA K ONUCU
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[Tpunoxxenue Ne 6
K [lamsTke

MUHHCTEPCTBO CTPOUTENLCTBA IPEANPUATHI HePTsIHOM 1 razoBoit mpomebItuieHHOocTH CCCP

['maBHOE TeppUTOPHAIBHOE YIPABIECHUE MO CTPOUTEIHCTBY MarUCTPAILHBIX TPYOOIIPOBOIOB B
BOCTOYHBIX pailoHaX

Tpect o CTPOUTENBCTBY MarucTpajibHbIX ra3oHe(TenpoBo0B «BocToKTpyOOnIpoBOACTPOI»

praBHCHHC HpOI/I3BOZ[CTBCHHO'TGXHOJIOI‘PI‘-ICCKOﬁ KOMIIICKTalluK1

(05.03.1974 — 14.08.1980)

MUHHCTEPCTBO CTPOUTENLCTBA IPEANPUATHI HePTsIHOM 1 razoBoit mpoMmebiiuieHHOocTH CCCP

['maBHOE TeppUTOPHAIBHOE YIPABIECHUE IO CTPOUTEIBCTBY MarUCTPAIBLHBIX TPYOOIIPOBOIOB B
BOCTOYHBIX pailoHaX

Tpect «HoBOCHOMPCKTPYOOITPOBOACTPOI»

praBHCHHC HpOI/I3BOZ[CTBCHHO'TGXHOJIOI‘PI‘-ICCKOﬁ KOMIIICKTalluK1

(14.08.1980 — 24.06.1988)

MUHHCTEPCTBO CTPOUTEILCTBA MIPEANPUATHI HePTsIHOM 1 razoBoit mpomebItuieHHOocTH CCCP
Crennanu3upoBaHHOE CTPOUTEIBHOE 00beIMHEHUE « Y paITPyOOIIPOBOACTPOII»
Tpect «HoBOCHOMPCKTPYOOITPOBOACTPOI»

VYnpaieHue Nponu3BOACTBEHHO-TEXHOIOIMUECKON KOMIUIEKTalluu
(24.06.1988 — 15.12.1993)

AKIMOHEpHOEe 001ECTBO OTKPHITOro Tumna «CuoTpyOoonpoBOACTPOI»

praBHCHHC HpOI/I3BOZ[CTBCHHO'TGXHOJIOI‘PI‘-ICCKOﬁ KOMIIICKTalluu1

(15.12.1993 - 16.09.1996)

OTkpbITOE aKImoHepHOE 00111ecTBO «CHOTPYOOIIPOBOACTPOI»

VYnpaneHue Nponu3BOACTBEHHO-TEXHOIOIMUECKON KOMIUIEKTalluu
(16.09.1996 — 18.05.1998)

Obpaszey ogopmnenus nucma nepeumeHo8anuli K OnUcu



[Tpunoxxenue Ne 7
K [lamsTke

BJIAHK (mucbMa, indo, B ci1y4yae ero OTCyTCTBUs, 00IMIA)

[IpenucioBue
K ormrcu Ne JIEJ1 TI0 IUYHOMY COCTaBYy
3a - TOBI

Pemenunem OO6miero cobpanusi yupenureneit (EquHcTBeHHOTO yupeauTens) ot

13.03.2008' Ne  co3maHoO OOIIECTBO C OrPAHMYCHHON OTBETCTBEHHOCTBIO
« » (cokpaienHoe HaumeHoBanue — OO0 « »).
Nucnexkmuert  denepanbHOM  HAJOTOBOW  CIYKOBI 11O panoHy
r. HoBocuGupcka® 3apeructpupoBan ycrae 000 « » (ot 21.03.2008, I'PH
); BBIJAHO CBHUJETEIBCTBO O TOCYJAPCTBEHHOM  perucTpaiuu
IOPUANYECKOTO Jiuiia npu ero co3aanuu ot 31.03.2008 cepun Ne
Nucnexkuuent  denepanbHOM  HAJIOrOBOM  CIyKObl 1o  palioHy

r. HoBocuGupcka BbIJaHO CBUAETENILCTBO O TIOCTAHOBKE HA yY€T B HAJIOTOBOM OpraHe
0 MECTy HaxoxjaeHus Ha Ttepputopun Poccuiickoii dDeneparnuu oOImecTBa ¢

OTPAHUYEHHOM OTBETCTBEHHOCTBIO  « » ot 31.03.2008 cepun
Ne 3. CornacHO BBIIAHHOTO CBHACTENBCTBA OOIIECTBY IMPUCBOCHDI
caenyronue pexkBuzutsl: OI'PH , UHH , KIIII .

B cootBerctBun ¢ Ycraom OOO « » OCYLIECTBIISIJIO CIIEAYIOLINE

BU/IBI ICATEILHOCTH:

- TOProBasi, TOProOBO-3aKyIMOYHasl, TOPTOBO-MIOCPEAHUYECKAs, CHAOKEHUYECKasT U
apyrasi KOMMeEpYecKas JesATeIbHOCTh (B TOM YHCJIE€ ONTOBAas, PO3HWYHAS U
KOMHCCUOHHAs TOPTOBJIA);

- pexJiaMHas 1 UH(QOPMaAITMOHHO-CIIPABOYHAS ICSITEIIBHOCTD;

- WHBIC BUIBI  JCATEIBHOCTH, HE  3ampelieHHbIE  JICHCTBYIOIIUM
3aKOHOATEIbCTBOM. "

Pemennem OOGmiero cobpanusi yupenureneid (EquHcTBEHHOTO yupenuTtesnis) OT

14.02.2011 Ne 00IIIECTBO € OTPAaHMYECHHOM OTBETCTBEHHOCTBIO « »
MEepEeMEHOBAHO B OOIIECTBO C OTPAHUYCHHOM OTBETCTBEHHOCTBIO « »
(coxpamiennoe HauMeHoBaHue — OO0 « »).

MexpaiionHoit wuHcnekuuein @enepaibHOil HajmoroBod ciy:k0e1 Ne 16 mo
HoBocubupckoit obmactu B EnuHbBIN TOCyIapCTBEHHBIN PEECTp IOPUAUUYCCKUX JTUITL
BHeceHa 3anuch oT 20.02.2011 3a rocymapCTBEHHBIM PETUCTPALMOHHBIM HOMEPOM
O BHECEHWH U3MEHEHMI B YUPEAUTEIbHBIE TOKYMEHTHI FOPUINYECKOTO

!311ech 1 anee IpU YIOMUHAHMY B TEKCTE AT KAXKasi OPraHU3aIlisl CTABUT CBOO JIATY.

2311ech W janee IpH HEOOXOAMMOCTH YKA3aHHsS HAHMEHOBAHWS HAJIOrOBOrO OPraHa yKasbIBACTCS NOJHOE HAHMEHOBAHHE
HAJIOTOBOT'O OpraHa, ()aKTHUECKH BBIJABIIECTO CBUICTEIBCTBO O PErUCTPAIHH.

3311eCch 1 aliee cepHsi B HOMEp CBHJCTEIIBCTBA, KOTOPBIC HEOOXOMMMO YKa3aTh B TEKCTE, O0O3HAYCHBI B IPABOM HHKHEM
YIJy CBHUJIETENBCTBA, BBIIAHHOTO HAJIOTOBBIM OPTraHOM.

VY Ka3BIBAIOTCS OCHOBHBIE BH/IBI ICATEIBHOCTH (T, 4TO (PAKTHYECKH OCYIIECTBISIINCE) B COOTBETCTBHHU C Y CTABOM.
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JIMLA, CBSI3aHHBIX C U3MEHEHUEM CBEACHUN O IOPUINYECKOM JIMIIE, COIEPIKAIIUXCS B
EnmHOM rocy1apCTBEHHOM PEECTPE FOPUANUECKHUX JIULI.

26.12.2012 OOmum cobpanueM yupenutenei (EAMHCTBEHHBIM yUpeauTENIeM)
000 « » ObUI0 MpUHATO pemieHMe Ne 0 JHMKBUAAIMHU OOIIECTBa,
Ha3HAYEHUU JIMKBUJATOpAa W Mepefaye JMKBHAATOPY IMOJHOMOYHMHI IO YHPABICHHUIO
o61ecTBOM.

10.01.2013 Mesxpaiionnoit uncnekiueit @enepaibHoil HAIOTOBOM Ciry:k0b1 No 16
o HoBocubupckoii 061acTi’® BBIIAHO CBUIETEIBCTBO CEPUH Ne
0 BHECEHMHM 3anvcu B EnuHBIA rocylapCTBEHHBIM peecTp ropuanueckux jun 3a ['PH
O MPUHSATUHU PEIICHUS O JIUKBUIALMU O0IIEeCTBA.

10.01.2013 MexpaitonHoi nHcneknue deaepanbHON HaTOTOBOM CITy)KObI Ne 16
no HoBocuOupckoit 06:1aCTH BBIJJTAHO CBUJIETEIILCTBO CEPUH Ne
O BHECECHHWH 3anucu B EQUHBIN TOCYJapCTBEHHBIM peecTp ropuaudeckux aui 3a ['PH
O Ha3HA4YEeHHH JIMKBUAATOPA.

25.04.2013 MexpaitonHol uHcnekiueil @eaepanbHOil HAIOroBo ciryx0b1 Ne 16
no HoBocuOupckoit 061aCTH BBIJJTAHO CBUJIETEIILCTBO CEPUU No
O BHECEHUHU 3aIlliuCu B EQWHBIA rOCyJapCTBEHHBIA peecTp ropuaudeckux jaun 3a ['PH
O TOCYAapCTBEHHOM PErucTpaluy OPUAUYECKOro JIMLA B CBA3U C €ro

JIMKBUJALAEH.

25.04.2013 MexpaitonHo# nHcrekiueit denaepanbHOil HATOroBoM ciryx0b1 Ne 16
no HoBocubupckoii ob6nactu BbiaHo yBemomsieHue Ne o cHsatum OOrmiecTBa ¢
OTPaHUYEHHON OTBETCTBEHHOCTBIO « » C y4eTa B HAJIOTOBOM OpraHe.

B cBs3u ¢ nukBupamuen OO0 « », TOKYMEHTBI 10 JIAYHOMY COCTaBY
00111ecTBa MOATOTOBJICHBI JJIsI TIEPEIaun Ha TOCYIapCTBEHHOE XpaHEHUE.

B pesynprare ymopsmoueHusi TOKYMEHTOB COCTaBieHa omuch Ne nen mo
nmaHOMY cocTtaBy 3a 2008 — 2013 rozpl’ B KOIHYECTBE ( )® e

CocTtaB onucu:

- PUKAa3bl TUPEKTOPA OOIIECTBA IO JTUYHOMY COCTaBY;

- TPYIOBBIE TIOTOBOPBI C pAOOTHUKAMU U JIOMOJIHUTEIBLHBIE COTJIANICHUS K HUM;
- TUTIEBBIE CUETA 110 HAYUCIICHUIO 3apab0THOM IIIaThl paOOTHUKAM OOIIECTBa;

- muuHble KapTouKy (. T-2) YBOICHHBIX PabOTHUKOB 0OIIECTBa.’

. 10
CocTaB ONUCH HEITOJTHBIN.

31ech W B MOCTEAYIOUIMX a03alaX TeKCTa YKA3BIBAIOTCA JaThi, HOMEpPA, PEKBHM3MTHI (DAKTHUCCKH NPHHATHIX H
3aperuCTPUPOBAHHBIX HAJIOTOBBIM OPTaHOM PELICHHH, €CIIM OHH IIPUHUMAJIICH U PErUCTPHUPOBATUCE.

31ech U ganee NpH HEOOXOJMMOCTH YKa3aHHs HAMMEHOBAHUSI HAJIOTOBOTO OpPraHa YKa3bIBAaeTCs MOJIHOE HANMEHOBAHUE
HAJIOrOBOT'0 OpraHa, (JaKTH4YeCKH BBIIABILIET0 CBUCTENCTBO O PErUCTpALK (YBEJOMIICHHE O CHATHHU C y4eTa | T.1.).

7 YKa3pIBAIOTCS (PAKTHUECKHE TOIBI, 38 KOTOPBIE 00Pa30BaHbI JOKYMEHTHI.

8 YkaseiBaeTcst (haKTHUYECKOE KOIMYECTBO eI B OIHCH H(PAMH 1 B CKOOKAX TIPOIHCHIO.

% [IpHBOMTCS IOJHBIH TIEpEUeHb HOKYMEHTOB, (PAKTHYECKH BKITFOYCHHBIX B OIIHCH.

OB cayuae OTCYTCTBHS OTAENBHBIX BHIOB JAOKYMEHTOB B OIMCH IIPH MX YTpare B 9TOM MyHKTE ykaseiBaercs: «CocTaB
OIKCHU HEMOJHBIN. B CBsA3M C yTpaToil B HACTOSINEH OMHCH OTCYTCTBYIOT CICAYIOIIHE JOKYMEHTHI: (IIPUBOAATCS BHJIBI
OTCYTCTBYIOIIUX JIOKYMEHTOB; TOJBI, 32 KOTOPBIC JIeJia OTCYTCTBYIOT, YKAa3bIBAOTCS MPHUYUHBI YTPAThl M TPUBOIUTCS
CCBUIKA Ha COCTABJICHHBIN MapaluieIbHO aKT 00 OTCYTCTBUHU JOKYMEHTOB II0 JTUYHOMY COCTaBY ((popMa mpuMEepHOTo aKTa —
cM. [Ipmnoxenne Ne 9 x [TamsTke))».
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BBuny yrpaTsl B OmHMCH OTCYTCTBYIOT HpPHUKa3bl AMPEKTOpa OOILIeCTBa 10
JUYHOMY COCTaBY 3a CeHTA0pb — Aexadpb 2009 roaa u nuIeBbIE cUeTa MO HAYUCICHHUIO
3apaboTHOM TIaThl paboTHUkKaM oOmiecTBa 3a 2011 rox. [lepeuncieHHble TOKYMEHTHI
IPENOJIOKUTEIBHO ObLTM YTEPSHBI IPU MEePee3/Ie YacTU CTPYKTYPHBIX MOpa3aesieHUI
oO1miecTBa B Ipyroe 37aHue, B MpoIecce KOTOPOro He MPOBOAUIOCH MPOBEPOK HAINYHS
JIOKYMEHTOB JI0 U TOcJe nepee3aa. B cBsi3u ¢ yTpaToil TOKyMEHTOB COCTaBIIEH akT 00
OTCYTCTBHH JOKYMEHTOB IO JTUYHOMY COCTABY OT «___ » 201 No .

HeBocTpeboBaHHbIE TUYHBIE JOKYMEHTHI pa0OTHUKOB B OOILECTBE OTCYTCTBYIOT,
MOCKOJIbKY BBIJIaHBI paOOTHUKAM MPU YBOJIbHEHHUH.

Jlena B OmHMCH CHUCTEMAaTU3UPOBAHBI MO XPOHOJOTUYECKHU-HOMUHAIHLHOMY
PU3HAKY.

du3n4YecKoe COCTOSHUE TOKYMEHTOB yIOBICTBOPUTEIHLHOE.

OT160p MOKYMEHTOB K YHHUYTOXCHHIO HE TMPOBOJWICS, aKT Ha YHUYTOXKCHHE
JIOKYMEHTOB, HE€ TMPEACTaBIAIONINX HWCTOPUYECKOW IIEHHOCTH U  YTPaTHBIIUX
PAKTHYECKOE 3HAUCHHE, HE COCTABIISIIICS.

JIukBuaTop N.0O. damumnus

Obpasey ogopmaeHus npeouciosus (UCMoOpPUYecKol CNpasku) K onucu
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[Tpunoxenue Ne 8
K [lamsTke

CIIMCOK COKPAII[EHUN

OAQ — OTKpBITOE aKIIMOHEPHOE OOIIIECTBO
[1®OP — [Tencuonnsiit poug Poccuun

[IOK — neHTpanpHas 3KCIepTHast KOMUCCHS

Obpasey oghopmnenus cnucka cokpaujeHull



OTKpBITOE aKIIMOHEPHOE OOIIECTBO

«

»

AKT

o1 25.11.201_

00 OTCYTCTBUHU JOKYMEHTOB I10 INYHOMY COCTaBY

Pemenuem

No

[Tpunoxenue Ne 9
K Ilamsarke

YTBEPXJIAIO

KoHKypcHBII ynpaBisromui

OAO «

»

N.0. damunus

« »

201 r.

OaHKPOTOM U B OTHOIICHUU HErO OTKPHITO KOHKYPCHOE IMPOU3BOJICTBO.
B pamkax mnoArotoBKM JOKYMEHTOB II0 JMYHOMY COCTaBy oOIIecTBa K Iepefadye Ha
roCyJapCTBEHHOE XPAHEHHUE BBISIBIIEHO OTCYTCTBUE CIAEAYIOMIMNX JOKYMEHTOB:

ApOutpaxsnoro cyna HoBocubupckoit ob6mactu ot 21.05.201_ no pmeny

OTKPBITOE aKIIMOHEPHOE OOIIECTBO « » OBLIO MPU3HAHO

Onuce 3aroJiIoBOK €1.Xp. Kpaitnue [IpuuuHBl  OTCYTCTBUS
Ne ATkl
1 2 4 5
2 [Tpuka3sl  re"epanpHOro  gupekropa 1o | 1994 — 1998 YBonbHEHNE
JUYHOMY COCTaBY OTBETCTBEHHBIX JINII
0e3 COCTaBJICHHS aKTOB
nepeaul JOKyMEHTOB
2 JluneBpie cyeta Mo HavHCIEHUIO 3apaborHoi | 1994 — 1998 VYHUUYTOXEHUE B
1aThl pabOTHHUKAM pe3ynbTaTe noxapa
(3aTOTUICHHS U T.J.)
2 Jlnunpie nmenma  yBoNeHHBIX paboTHHKOB B | 1994 — 1998 He Ob1mn meperanbl
KOJIMYECTBE 25 nen KOHKYPCHOMY
YIPaBISIOLEMY

[lepeuncienHble JOKYMEHTHI HE ObUIN MepelaHbl KOHKYPCHOMY YIPaBIISIONIEMY IPU BBEICHUN
KOHKYPCHOTO IIPOM3BOCTBA.

C menpl0 BOCCTAHOBJIEHUS WHGOPMAIIUH,

collepKalieiicss B yTpauyeHHBIX JIOKYMEHTax,

MMPOBCACH QaHAJIN3 COXPAHUBIIHUXCA HOOKYMCHTOB BPCEMCHHOI'O CpOKa XpaHCHHUSA, HC I[aBLHI/II\/'I
MOJIOKUTEIBHBIX PE3YJIbTATOB.

CBG,Z[GHI/IH 06 OTCYTCTBUH HJOKYMCHTOB, IMCPCUUCICHHBLIX B HACTOMAIICM AaKTC H€O6XOI[I/IMO
Y4ECTb MpHU Nepenaye aei Mo JUMYHOMY COCTaBy Ha rocyaapctBeHHoe xpanenue B 'KY HCO I'AHO.

HN.0. Gammnus

HN.0. Gamumnus

HN.0. Gamumnus

(Tpu HaJIWYKK B HITATE OOILIECTBA MHBIX JOJHKHOCTHBIX JIHII, TOMUMO KOHKYPCHOTO YIIPABIISIOLIETO, aKT MOAMUCHIBACTCS
M (2 — 3 genoBeka), a KOHKYPCHBIN YIPaBIISAIOMINI TOJIBKO YTBEPKIALT €r0)

Obpaszey ogopmnenus npumepHo20 akma 06 0mcymcmeuu OOKYMeHmMo8 no JTUUHOMY

cocmaey
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[Tpunoxenue Ne 10
Kk IlamsaTke

TexHnuyeckue ycjJ0BUSI HA U3rOTOBJIEHHE CTAHIAPTHBIX APXUBHBIX KOPOOOK

ApxuBHBIE KOPOOKH U3TOTABIUBAIOTCS U3 KaPTOHA OECKUCIOTHOTO, IEperIeTHOro0. TommmHa
KapToHa — 2,5 — 3 MMm;

OTKpBIBAIOIIMIACS KJTallaH KOPOOKH 3aKperIseTcs Ha KIeH M YCHIMBAETCS MPOIIMBAHHEM
METAJUIMYECKUMH ~ CKpemnKamH. Hapyxksble yriibel KOpoOKH, CruObl KJlalmaHa, MPOIIUTHIC
METANTMYECKIMH CKPENKaMH, YCHIIMBAIOTCS MPOKIECUBAHUEM IIOJIOC JieAepUHA WM JepMaTHHA.
OTKpBIBAIOIIMICS KIanaH KOPOOKH pacrioaraeTcs Ha IIUPUHE KOPOOKH.

CrangapTHBIE apXUBHBIE KOPOOKH M3TOTABIMBAIOTCS CIEAYIONIETO pa3Mmepa:
mHa — 405+5 MM, mpuHa — 260+3MM, BeicoTa — 17243 MM

Cxema cTaHIAPTHON apXUBHOI KOPOOKH

260 = 3ram

1724
3

405+5 pam

HN300pakenne CTAHIAPTHON APXUBHON KOPOOKHU
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[Tpunoxxenune Ne 11
Kk IlamsaTke

TexHu4eckue ycJI0BUSI HA N3TOTOBJIEHHE HECTAHTAPTHBIX APXMBHBIX KOPOOOK,
HCMOJIb3yeMbIX JIJIsl XpPaHEeHUs JIMIEeBbIX cueToB popmata A3

ApXUBHBIE KOPOOKH M3TrOTaBIMBAIOTCS U3 KAPTOHA OECKUCIOTHOTO, MeperuieTHOro. TomuHa
KapToHa — 2,5 — 3 MMm;

OTKpbIBaIOIIMICS KJamaH KOPOOKH 3aKperuisieTcs Ha KJIEH W YCUIMBAETCs IMPOIIMBAHUEM
METAINIMYECKUMH  CKpenkaMu. Hapykubple yribsl  kopoOku, Crulbl KjamaHa, MpPOIIUTHIE
METAJUIMYECKUMHU CKpPENKaMH, YCHJIMBAIOTCS MPOKJICHBAHUEM IIOJIOC JIENEpPUHA WM JIepMaTHHA.
OTKpBIBAIOIIMICS KIanaH KOPOOKH pacrioaraeTcs Ha IIMPUHE KOPOOKH.

HecrangapTable apXuBHBIE KOPOOKH, HCIONb3yeMbIe JUIsI XpPAHEHUs JIUIEBBIX CUYETOB
dbopmara A3, U3roTaBIMBAIOTCS CICIYIOIIETO pa3Mepa:
uHa — 35543 ™M, mmpuHa — 455+3MmM, BeicoTa — 17743 MM (mipustoxkenue Ne 2).

Cxema HeCTaHAAPTHOM apXMBHOH KOPOOKH

48543 M

| 177+53mm |

38543 M

HN300pakeHne HeCTAHIAPTHOM APXUBHOI KOPOOKH




